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1. IMosicHuTEILHAA 3aAIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI
Henp mucuumiauHbl - cHOpMHUPOBATH Y OOYYArOMIMXCS MPEACTaBICHHE O MPUYMHAX U XapaKTepe
MTOBPEIKICHHUI apXUBHBIX JJOKYMEHTOB Ha Pa3HBIX HOCHTEISAX U METOJIaX UX OIPEICIICHHUS.
3amauy JUCIHUILIMHEL.
- U3YYHUTh U KJIACCU(PHUIIUPOBATH IPHUNHBI TOBPEIKICHHUI JOKYMEHTOB;
- U3YYUTh XapakTep U KIaccu(PUKaIIIo OBPEKICHUN JOKYMEHTOB Ha aHATOTOBBIX HOCUTEIISX;
- U3YYUTh XapaKTep U KIacCH(PHUKAIUIO TTOBPEKACHUN JOKYMEHTOB Ha JICKTPOHHBIX HOCUTEIISX;
- PacCMOTPETh COBPEMEHHBIE METO/IbI ONIPEICTICHUS TIOBPEXKICHUN JOKYMEHTOB

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJILTATOB 00y4YeHHUsI 10 TUCHHUIIJIMHE, COOTHECEHHBIX €
HHIUKATOPAMH JOCTUKEHHUS KOMIIeTeH Ml

Komnerenmus Nuaukaropsl Pe3yabTarsl 00y4yenus
(K01 1 HAMUMEHOBAaHUE) KOMIIeTeHIM i

(xom m

HaMMEHOBAHHUE)
K-8 Omnpenensier Buasr | IIK-8.2. 3HATB:
U IpUYMHBI pa3pyuienus, | Onpenenser BUIbl | (DaKTOpPbI CTApEHUsI TOKYMEHTOB U XapaKTep UX
COCTOSTHUE COXPAaHHOCTHU U TIPUYHHBI BO3/ICHCTBUS HA JOKYMEHTBI
oObeKTa paspyLIeHUuN U C1ocoObI IPOBEPKU (PU3UYECKOTO COCTOSHUS
pecTaBpallMOHHBIX pabOT, | OMUCHIBAET JIOKYMEHTOB;
MIPOBOJIUTH PAOOTHI IO €r0 | COCTOSIHHE JIOKYMEHTHI 110 YYETY (PU3HUECKOTO COCTOSTHHS
pecTaBpanuu, COXPaHHOCTHU ApPXUBHBIX JOKYMEHTOB
KOHCEpBaIINH, ApPXUBHBIX HOPMAaTHBHYIO U METOJIMUYECKYIO 0a3y
0(OPMIICHHUIO JIOKYMEHTOB J10 OpraHHU3aIiH BBIABICHUS U YUETa (PU3UIECKOTO
pecTaBpalluOHHON pecraBpaluu; COCTOSIHUSI QpXUBHBIX JJOKYMEHTOB.
JIOKYMEHTAIUU YMmeTs:

CBOEBPEMEHHO U TOUYHO MPOBOJUTH OLIEHKY
(U3NUIECKOT0 COCTOSIHUSI ApPXUBHBIX JOKYMEHTOB C
LeJIbI0 MPEJOTBPAIICHUS UX YTPAThI

IPOBOJUTH MTPOBEPKY (PU3NYECKOIO COCTOSTHUS
JOKYMEHTOB TIPY BBITTOJTHEHUN PA3JIMYHBIX BHJIOB
apXHUBHBIX padoT;

onpenenartsh Ae(eKTbl HocuTenen 1 1epeKThl
TEKCTa JOKYMEHTOB, IPOUCXOXKACHHUE JePEKTOB
NPUMEHSTH Ha MPAKTUKE HOPMATHUBHbBIE U
METOJIMYECKH TOKYMEHTHI 10 OpraHu3aluu
BBISIBIICHUS U yu€Ta (PU3NYECKOTO COCTOSHUS
ApPXUBHBIX JOKYMEHTOB

Bnanets:

MOHWMaHHEM 3HAYMMOCTH Mep TNAarHOCTUKU
(U3UYECKOro COCTOSIHUS JOKYMEHTOB JIJIst
o0ecrnevyeHns UX COXpPaHHOCTH

HaBBIKAMU MPUMEHEHUs1 OyKBEHHO-IIU(PPOBOH
UHAEKcaH 1e(heKTOB JOKYMEHTOB
MOHMMaHHEM TpeOOBaHUI HOPMATHBHBIX
JOKYMEHTOB TIO BBISIBIICHHIO U YUETY
(U3UUECKOT0 COCTOSIHUSI ApPXUBHBIX JOKYMEHTOB




1.3. MecTo 1McuMnJIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOI MPOrpaMMbl

JucuuiuimHa «JlparHocTuka MOBPEXKIECHUH JOKYMEHTOB» OTHOCHUTCS K 4acTh OJIOKa TUCIMILIHH
ydeOHoro miaHa, GopMUpyeMoil ydacTHUKaMH 00pa30BaTeIbHbIX OTHOLLICHUH.

Jlnisi OCBOGHHUSI AMCUUIUIMHBI HEOOXOAWMBI 3HAHUS, YMEHUS U BIAJCHUSA, CPOPMUPOBAHHBIE B XOJI€
U3Y4YEeHHs] CIEAYIOIUX JUCHUIUIMH W TpoxoxaeHus mnpaktuk: «[laneorpadus», «Hctopus u
OpraHM3alys pecTaBpallMOHHOIO Jena B coBpeMeHHON Poccum», «Mctopus u opraHuzanus
PECTaBpallMOHHOTIO JleJia 332 PyOesKoM».

B pesynbrate 0cBOCHUS MMCHMIUIMHBI ()OPMUPYIOTCS 3HAHHS, YMEHHS U BJIAJCHUS, HEOOXOIUMBIC IS
M3YyYEHUS CIEIYIOIMX TUCIUIUIMH U MPOXOXKACHUS MPaKTHK: «OCHOBBI KOHCEPBALIUU U PECTaBpAIUU
AHTUKBApHBIX JOKYMEHTOB W OyKMHUCTUKH», «lcTOpHsS M TeXHHKa pecTaBpaluHl MeperieTa,
«PecTaBparus n300pa3uTENbHBIX U TPapUIECKUX JOKYMEHTOBY.

2. CTpyKTYpa THCHUILTHHBI
O6mmas TpyA0EMKOCTh IUCHHUIUIHMHBI COCTaBiseT 3 3.€., 108 akageMuueckux 4acos.

CTpyKTypa JUCHUILIMHBI /151 0YHOI (pOopMBI 00yUeHUs

O0beM IUCHUIUIMHBI B (OpME KOHTAKTHOW pabOThl OOYYAMOIIUXCS C IeJarormdecKuMu
paboTHUKaMu ¥ (WJIK) JUIAMH, TPUBIEKAEMBIMH K pealu3alud o0pa30BaTeNbHOW MpOrpaMMbl Ha
WHBIX YCIIOBUSIX, IPU MTPOBEICHUH YICOHBIX 3aHATH:

Cemectp | Tum yaeOHBIX 3aHATHI KonnuectBo
4acoB
4 Jlekuun 24
4 Cemunapsl/mabopaTopHbie pabOTHI 36
Bcero: 60

OO6beM AUCHMILTUHBL B (pOpMe caMOCTOSATENbHON paboThl o0yyatonmxces coctapiseT 30
aKaJIeMUYECKHUX YacOB, KOHTPOJIb — 18 gacos.

3. ConeprxaHue TUCHUTIIMHBI

Ne | HammenoBanme pasaena | Coxepi:kanue
AUCHHUTINHBI

1. | @®akmopwr cmapenus u Ilonsatne  «crapeHue  JOKyMEHTOB».  (DakTophl
NpUYUHbLL  nogpedicoeHull | CTapeHus TOKyMeHTOB. Kinmmarndeckue (pakTopbl cTapeHus
OOKYMEHMO8 JOKYMEHTOB: CBET, TEMIIEpPATypa, BIaXKHOCTh BO3YyXa, PE3KHE

KoseOaHus KJIMMaTHYECKHUX YCIIOBHH, COCTOSIHUE
OKpPY’KaroIlen Cpenbl. buonornueckue BPEIUTEIIHN.
Martepuansl M BellecTBa HOCUTENs HH(OpMaLMM — Kak
¢dakTopsl  crapeHus. MexaHMueckue BO3ACHUCTBUS  Ha
JIOKYMEHTBI.

2. | Hoepesrcoenus Jledpextsl HEOyMaKHBIX JIOKYMEHTOB (TJIMHSHBIE
OOKYMEHmMOo8, ux | Tabnuuku, 6epecTsiHble TpaMoThl).  JleeKTsl OyMaxKHBIX
Kknaccugurayus u | TOKyMEHTOB. Hedextor Oymaru: MEXaHUUYECKHE
Memoobl OUACHOCMUKU MIOBPEKICHHUS, IIJIECHEBBIE rpuoBbI, XUMHUYECKHE

MOBPEXJICHHsI, TOBPEXKACHUS BOJOW M OTrHEM. JledexTs
TEKCTa: KOppO3Ws, YyracaHue, BbIIBETaHWE. THIIOBas
HOMEHKJIaTypa Je(QeKTOB JOKYMEHTOB Ha OyMa)kKHOH OCHOBE
1 ux OyKBEeHHO-LIM(POBasi NH IEKCALUS.




Jedextsl  KUHO(DOTOBUACOTOKYMEHTOB:  JE(EKTHI
IVIEHOYHBIX M MarHUTHBIX  Hocutenedl.  JledexTsl
nzobpaxkenus.  Jlepexkror  HOHOAOKYMEHTOB:  JeEKTHI
IrPaMMOPUTMHAJIOB, TUIACTUHOK, MArHUTHOW JIEHTHI. JledexTsl
3ByuyaHHUs. TEXHMUYECKHE CpEJCTBa IPOBEPKH COCTOSHUS
KMHO(OTOBUICOJOKYMEHTOB U (DOHOJAOKYMEHTOB.

[ToBpexnaeHuss  JOKYMEHTOB  Ha  3JIEKTPOHHBIX
HocutensaX. JledhekTel MarHuUTHBIX HocuTenei. JledexTs
ONTUYECKUX JIUCKOB.

3. | Ilposepka usuueckozo IIpoBepka (PU3UUECKOrO COCTOSHUS JOKYMEHTOB IIPH
coCmosnusL  OOKYMEHMO8 6 MOCTYIUICHUM Ha XpPaHEHUWE B  TOCYJAPCTBEHHBIA U
apxueax MYyHUIUIATBHBI apxuB. Crenuduka IpoBEepKH JOKYMEHTOB

Ha OYMaXHBIX HOCHTENSX, KHHO()OTOBUICOTOKYMEHTOB,
(hOHOTOKYMEHTOB, AJIEKTPOHHBIX JJOKYMEHTOB.

CnocoObl  mpoBepkH  (U3MYECKOTO  COCTOSHHS
JOKYMEHTOB B apxuBe: CHOCcO0 CIUIOUIHOW IPOBEPKH,
BBIOOPOYHBIN cr1oco0. [loHATHE O MpOBepKe HATHYHS U
COCTOsIHMA AJOKYMCHTOB: LCJIH, 3TAllbl, MCTOJAUKA ITPOBCPKHU.
OueHka (HU3MYECKOTO COCTOSIHUSI JOKYMEHTOB B IIpOIEcCe
MPOBEPKH.

OneHka (U3MYECKOTO COCTOSHUSL JIOKYMEHTOB B
apX#uBax CIIOCOOOM MaJIol BEIOOPKH.

HopmartuBHO-MeTOAMYIECKOE peryJupoBaHue
IIPOBEPKU (HPU3HUECKOTIO COCTOSIHUSI IOKYMEHTOB.

4. OOpa3oBaTesibHbIE€ TEXHOJIOTHH

Jis  mpoBeneHUs ~ yYEOHBIX 3aHATUH 1O  JUCIHHUIUIMHE  UCIOJB3YIOTCS — Pa3IMYHBIC
oOpa3oBaTenbHble TeXHOJOTUU. J[ns opraHu3anuu y4eOHOTO MIpolecca MOXKET ObITh HCIOIb30BAHO
AJIEKTPOHHOE 00yUueHue U (WJIN) JUCTAHIITMOHHBIE 00pa30BaTEIbHBIC TEXHOJIOTHUH.

5. OneHka NJIAaHUPYeMbIX pe3yJbTATOB 00y4eHHUs

5.1 Cucrema oneHUBaHuSA

Texymuid KOHTPOJIb OCYIIECTBISIETCS B BHJIE OLEHOK KOHTPOJIbHOM pabOThl M BBINOIHEHUS
3aJJaHMi Ha MpaKTHYeCKHX 3aHATHAX. KoHTponbHas paboTa MpOBOAMTCA Ha MEPBOM MPAKTHUECKOM
3aHSITUH, BBISBJISIET TOTOBHOCTh CTYJEHTOB K IpPaKTHUeCcKOM paboTe u oneHuBaercs a0 20 6anos.
MaxkcumainbHast OIIeHKa BBIMOJIHEHHUS KaXJ0T0 IPaKTH4YecKoro 3aHsaTus — 10 6amos.

[TpoMeKyTOUHBIN KOHTPOJb 3HAHUU MPOBOAUTCS B (POPME MTOrOBOM KOHTPOJIBHON PabOTHI,
BKJIIOYAIOIEH TeOpeTHUecKue BOIPOCHl U MpaKTHUECKOe 3ajaHue, U oueHuBaercs 1o 40 6amwios. B
pe3ynbTare TEKYIIEro U MPOMeKyTOUYHOTO KOHTPOJISl 3HAHUHM CTYAEHTHI MOTYYaroT 3a4€T M0 KYypCy».

dopma KOHTpoIIs, 4 cemecTp Makc. KoIM4ecTBO OaJIIOB
3a ogny pabdoty| Bcero

Texymui KOHTPOJIb:
- oIpoc 5 6aoB 20 6amnoB
-KOHTpOJIbHAs paboTa 20 GaiioB 20 GamnoB

- TECT 20 0ayu1oB 20 0amoB




IIpomexxyTouHas arrecranus 40 6annoB
(3x3amen)
Htoro 3a ceMecTp (AUCLMILIUHY ) 100 6amnoB

[Tosry4eHHBII COBOKYIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAUIIMOHHYIO IITKATy OIICHOK U B IIKAITY
oneHok EBporeiickoii cuctemsl iepeHoca u HakorieHus kpeautos (European Credit Transfer System;
naiee — ECTS) B COOTBETCTBHH C TAaOIUIIEH:

100-6ammpHas mkana | TpaguimoHHAs IIKaga Ixana ECTS
95 -100 A

8394 OTJINYHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 — 67 D

5055 YJIOBJICTBOPUTEIIHEHO E

20-49 FX

0_19 HEYJIOBJICTBOPUTEIIBHO HE 3a4TEHO =

5.2.Kputepun BHICTaBJICHHS OLICHKH 110 TUCIHUILIAHE

Basbl/ Ouenka no Kpurepun oueHku pe3yJbTaToB 00yUeHUs 110
xana AUCHUILINHE AUCUHMITHHE

ECTS

100-83/ BricTaBisiercst o0yyaromemMycs, €Clii OH IITyOOKO U
AB «3a4TEHO» MIPOYHO YCBOMJI TEOPETUUECKUN U MPAKTUUECKUN

MaTepHuall, MO>KET IPOJIEMOHCTPUPOBATH 3TO HA 3aHATHUAX
U B XOJI€ MPOMEKYTOYHOMN aTTECTAIINH.

OO0yuaromuiicst HICUEPIBIBAIOIIE U JIOTHYECKU CTPOUHO
M3JIaraeT yueOHbIH MaTepuall, yMEeT yBSI3bIBATh TCOPHUIO C
MIPAKTUKOH, CITPABIISIETCS C PEIICHUEM 3ajad
npo¢eccHOHaIbHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CIIO’KHOCTH, MPABHIILHO 00OCHOBBIBAET MTPHHSATHIC
peleHus.

CB00OIHO OpHEHTUPYETCS B YUEOHOH 1
npogeccuOHaTBLHOMN JINTepaType.

OneHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs C
Y4ETOM pE3yabTaTOB TEKYLIEH U MPOMEKYTOYHOMN
aTTeCTalUu.

Komniereniuu, 3akperni€éHnbie 3a JUCUUTLUITHHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHUI».

82-68/ BrictaBnsiercst o0yyaromemMycs, €Clid OH 3HaeT

C «3a4TEHO» TEOPETHYECKUH M MPAKTHYECKUI MaTepuall, FPaMOTHO U
0 CYIIECTBY M3JIaraeT ero Ha 3aHATHSIX U B XOJIC
MPOMEXKYTOYHOW aTTECTAIMH, HE JIOITyCKast
CYIICCTBCHHBIX HETOYHOCTEH.

OOyuaromuiicsi TPaBUIBHO MPUMEHSIET TEOPETUIECKHE
TTOJIOKCHMUS ITPU PCHICHUH MTPAKTUYCCKHUX 3aa4d
npodecCHOHaIbHOM HANPABICHHOCTH Pa3HOTO YPOBHS
CIIOYKHOCTH, BJIaJIeeT HEOOXOAUMBIMH ISl 3TOTO
HaBBIKAMH U TPUEMAMHU.

JlocTaTOYHO XOpOIIO OPUEHTUPYETCS B yUeOHOU U




Banael/
HIxanaa
ECTS

OneHka mo
JUCHUILIMHE

Kpurtepun oneHkn pe3y1bTaToB 00y4eHus 10
AUCHMILIAHE

npodeccnoHanbHO TUTEpaType.

OreHka 1o JUCHUIUTMHE BBICTABIISIOTCS 00YJarOImEeMycs C
y4€TOM pe3yJIbTaTOB TEKYIEH 1 MPOMEKYTOUHON
aTTeCTaIUU.

Komnereniuu, 3akpeniaéHabie 3a JUCIUILTUHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«3a4YTCHO»

BeicraBisiercs o0yuaromemMycs, €Ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUIN U IIPAKTUYECKUNA MaTepual,
JIOITyCKAET OTAEIbHbIE OIIMOKHU MPHU €ro U3JI0KEHUU Ha
3aHATHUAX U B XOJE€ IIPOMEXKYTOYHOU aTTECTALMH.
OOyuaronuiics UCHIBITHIBACT ONpPEIEIEHHbIE 3aTPyAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX IT0JI0KEHUN IIPU PELLICHUH
IIPAKTUYECKHX 3a/1a4 TPO(heCcCUOHATbHON
HAIIPaBJIECHHOCTH CTAHAAPTHOTO YPOBHS CI0KHOCTH,
BJIaJIe€T HeOOXOAUMBIMHU AJIsl 3TOr0 0a30BBIMU HABBIKAMU
U IpUEMaAMH.

JleMOHCTpHUpYET 10CTaTOYHBIN YPOBEHb 3HAHUS yUeOHOI
JUTEPATYPHI 110 JUCLHUILIMHE.

OneHka 1o JUCHHUIUIMHE BBICTABIISAIOTCS 00YYaromeMycs C
y4E€TOM PE3YNIbTATOB TEKYIEH U IPOMEKYTOYHOU
aTTeCTaluu.

Komrniereniuu, 3aKkperiéHubie 3a JUCUUTLUIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «JOCTATOUHBIN».

49-0/
F.FX

HC 3a4TCHO

BricTaBnsiercs 00y4daromiemMycsi, €Cii OH HE 3HAeT Ha
6a30BOM ypOBHE TEOPETUYECKUI U MPAKTUUECKUI
MaTepual, J0IycKaeT rpyOble omMOKH NP €ro
U3JI0KEHUU Ha 3aHATHUAX U B XOJ€ IPOMEKYTOYHOU
aTTeCTalUu.

OOyuaromuiicss UCTIBITHIBACT CEPbE3HbIE 3aTPYAHEHUS B
IIPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN ITPU PEILICHUH
MPAKTUYECKHX 3a/1a4 MPOo(hecCHOHATbHON
HaIIpaBJIECHHOCTH CTaHAAPTHOIO YPOBHS CII0KHOCTH, HE
BJIaJleeT HeOOXOAUMBIMHU JJISl 3TOTO HAaBBIKAMU U
NpUEMaMHU.

JleMOHCTpHpYeT (pparMeHTapHble 3HaHUS y4eOHOMH
JUTEPATYPBI 110 JUCLUILIIMHE.

OneHka 1Mo JUCHHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs C
y4E€TOM PE3YNbTATOB TEKYIIEH U IPOMEKYTOUHOU
aTTeCTaluu.

KomniereHium Ha ypoBHE «JOCTaTOUHBIN», 3aKPEIUIEHHBIC
3a AMCUUIUIMHON, HE CHOPMHUPOBAHBI.

5.3. OneHo4ynblie cpeAcTBA (MaTepHAJIbI) AJIsl TEKYIIero KOHTPOJIS yCIeBaeMOCTH,
HpOMe)KyTO‘{HOi/i arrecranuu Oﬁy‘lalOlI[I/lXCﬂ o AMCIMIIJINHE

TecTbl

1. Crapenue 10KyMeHTa — 3TO:

1. vacTuuHas yTpaTa 3KCIUTyaTalluOHHBIX CBOICTB AOKYMCHTa




2. ©CTEeCTBEHHBIM TPOIECC, MNPOTEKAIOIMM B MaTepualiax JIOKYMEHTa BO BPEMEHH U
MIPUBOIALINM K U3MEHEHHIO U (W) yTPaTe SKCILTyaTallOHHBIX CBOWCTB
3. [lonmHas yTpara SKCITyaTalluOHHBIX CBOMCTB JTOKYMEHTA

2. VKaxure ONOJIOTUYECKUX BpeuTelel, He MOABEP)KEHHBIX BIUSHUIO KIMMaTUYECKUX (aKTOPOB:
1.rpbI3yHBI
2.HaceKOMbIe
3.1utecHeBbIe TPUOBI

3.CBeT BBI3BIBACT pa3pyllieHue OyMaru:
1. B 110OBIX YCIOBUAX
2. IpY HU3KOM Temmeparype
3. Ipu BBICOKOH TeMIieparype

4.BplilBeTaHUE 3TO:
1. ymeHblIeHHE TEpBOHAYANILHON HACBIIIEHHOCTH LIBETA TeKCTa (M300paxeHus)
2. YMeHblIeHHE NTePBOHAYANIbHOI HACHIIIEHHOCTH [IBETA JOKYMEHTA

5.ITox Bo3ieHCTBHEM TEMIIEPATYPHI:
1. u3MeHseTcs NopucToCcTh OymMaru
2. aKTUBM3HMPYETCS IPOTEKAHUE XUMHUECKUX PEAKLUH B IOKyMEHTE
3.MCKITIIOYAeTCsl BO3MOXKHOCTh IOPAKEHUSI IIJIECHEBBIMU I'pubamMu
4. BepHO BCE BbILLIECKa3aHHOE

6.YKaKuTe MOCIEeICTBHS XPaHEHHsI OyMaru ¢ MOBBIIICHHBIM COACPKaHUEM BIIaru:
1. xopoGenne Oymaru
2. CIEeMEHTHpOBaHUE OyMmaru
3.1oTeps AIaCTUYHOCTH, THOKOCTH OyMaru

7. K axTopam pe3koro u3MeHEHHUs yCIOBUI Cpeibl CTAPEHUSI OTHOCSTCS:
l.cMeHa BpeMEH roja
2. aBapUifHBIE CUTYaIlUU B apXUBOXPAHUIIHIIE
3. IOSIBIIEHNE HACEKOMBIX B apXUBOXPAHUJIUILE

8. Munenuii — 310:
1. cuctema BeTBsIIIMXCS HUTEH (TH(OB) MIIECHEBBIX I'PUOOB
2. cucTeMa Kpy>KeBHBIX OTBEpCTHH (ITOBPEKACHUI) HA IOKYMEHTE
3. clleipl )KU3HEACITeIbHOCTH JIMYMHOK HACEKOMBIX

9. VkaxxuTte He0OXOAMMOE yCIIOBHE IPOPACTAHNUS TUIECHEBBIX TPHOOB!
1. moBBIIEHHAS! BIIAYXKHOCTH
2. Hanmuue OyMaru, coJiepKaiien 1euTroI03y
3. aBapuiiHas CUTyalUsl B apXUBOXPAHUIINLIE

10. Vkaxure rpuObl, IpOpaCcTaIOLINE B MECTAX C HEJAOCTATOUHBIM YBIa)KHEHUEM:
1. me3o0¢uIbI
2. xcepoduIIbl
3. rurpo¢usl

11. Ucrounrnkamu 3apaxxeHus JOKYMEHTOB U apXUBOXPaHWINIIA HACEKOMBIMH MOTYT OBITb:
1.moctynatomue B apXuB MOpakEHHBIE, BETXHE JOKYMEHTHI,
2. Hanu4ue B 3[JaHUH, /1€ TOMEIAETCS apXUB, JA0OPATOPHBIX MOMEIIEHUN
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3. BEpHO BCE BBIILIECKA3aHHOE

12. TloBpexxaeHre JOKyMEHTa 3TO:

1. yacTU4yHas yTpara SKCILTyaTallMOHHBIX CBOMCTB JTOKYMEHTA

2. ©CTeCTBEHHBIM IpPOLECC, NPOTCKAIONMH B MaTepuajgax JOKYMEHTa BO BPEMCHH M
MIPUBOISAIINN K H3MEHEHHIO U (WJIH) yTpaTe IKCILTyaTallMOHHBIX CBOWCTB

3. [TonmHas yTpara SKCILTyaTalldAOHHBIX CBOMCTB JIOKYMEHTA

13.K MexaHU4eCKUM MOBPEKACHHUSIM OTHOCSTCS:

1. o0Tp€naHHOCTh KpaéB IUCTa

2. W3MeNbYCHUE B TPYXY OTICIBHBIX, Yalle BCETO KPAaeBBIX WM ONM3KHX K TMEPeruiéTy
Y4aCTKOB JIUCTa

14. K noBpex/1eHnsIM HaCEKOMBIMU OTHOCSITCSL:
1.06pe3bl, TPOKOJIIBI
2. nuHEeHbIe, TOYEUHBIE U KPY>KEBHBIE OTBEPCTHUS

15. CuemeHTHpPOBAHUE ITO:
1. u3BMEHEeHHEe COCTOSIHUS IOBEPXHOCTH IOKYMEHTA B Pe3yJIbTaTe TPEHUS
2. coeIMHEHUE JINCTOB IOKyMEHTa NOBEPXHOCTSAMU B €AMHBIN OJI0K
3. monHas yTpara SKCIUTyaTallMOHHBIX CBOMCTB JIOKyMEHTa

16. IlurmenTanusg — 3T0:
1. oO6pa3oBaHue OKpaIIEHHBIX MATEH, BEI3BAHHOE JIEHCTBHEM OHOJIOTHYECKOTO (paKTopa
2. I3MeHeHne CBONCTB KPacOYHOI'O CJIOSI PYKOIMCHBIX H300pa3UTeIbHbIX JOKYMEHTOB

17. JIucr-3aBepuTenp ea 3To:

1. yu€THBII JOKYMEHT, TpeAHA3HAYCHHBIH JIJIS 3aBEPCHHUS MTONTMHHOCTH JOKYMEHTOB JIea

2. yuY€THBI JIOKYMEHT, OTpPaXAIUUH OCOOCHHOCTH HyMepalud, (QOPMHPOBAaHUS U
(U3MYECKOTO COCTOSIHUS JIena

18. K ocobeHnHOCTSIM (pOPMHUPOBAHUS J1€Ia OTHOCUTCSI:
1. Hanuuue B €€ NOAINHHBIX JOKYMEHTOB
2. HaIu4ue B ACJIC HCIIPABUJIbHO MMOAIIUTEIX JINCTOB

19. YkaxxuTe XapaKTepPUCTUKH, OTPAKAFOIINE IKCIUTyaTaIlMOHHBIC CBOMCTBA JJOKYMEHTA:
1. ynaponpoyHOCTh, CBETOUYBCTUTEIHLHOCTh, OMOBBIHOCIHBOCTh, THOKOCUTH
2. MPOYHOCTh, CBETOCTOMKOCTH, OMOCTOMKOCTH, YJTACTUYHOCTD

20. bezomacHoii cpenoii uist Oymaru siBIsIeTCS:
1.HelTpanpHas, clerka mejaoyHas
2. KAcast
3. mienovHas

Bomnpocsl 111 KOHTPOJIbHOM PadoThI

1. TIpoBemuTe cHCTEMATHU3AMIO TOBPEXKACHUNW OCHOBHI (HOCHUTENs) MAOKYMEHTOB: Ha OyMakHOU
OCHOBE/TUIEHOYHBIX HOCHUTEJICH/MarHUTHBIX HOCUTEJIEH/ONTHYECKUX HOcuTener (2 Bompoca T0
BBIOOpY)

2. TlpoBenute cUCTEMATH3AIMIO TOBPEKICHUN 3amucu HMH(OpMAINUKM JTOKYMEHTOB: Ha OyMa)KHOU
OCHOBE/TIJIEHOUYHBIX HOCHUTENCH/MarHUTHBIX HOCUTENEH/ONTHUeCKUX HocuTeneil (2 Bompoca 1o
BBIOODY)
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3. Omnpenenure MOBPEXKACHUS KOHKPETHOIO JOKYMEHTA M 3aIlOJIHUTE COOTBETCTBYIOIIUE YUYETHBIE
JOKYMEHTHI, ((UKCHPYIOIINE COCTOSTHUE apXUBHOTO JJOKYMEHTA.

KoHnTpoJsbHbIe BONpockI 10 Kypcy (IPOMeKYTOYHAS ATTeCTAIMA)

1. Cger Kkak (akTop CTapeHus J0KyMEHTOB.

2. Temmeparypa Kak GakTop cTapeHUs TOKyMEHTOB.

3. BrnaxxHocTh Kak (akTop cTapeHus 10KyMEHTOB.

4, Pe3kue koneOaHus KIMMATUYECKUX YCIOBUW M COCTOSHUE OKPYKAMOIIEH Cpeapl Kak
(bakTopsl CTapeHUs JOKYMEHTOB.

o. buonoruueckue BpeauTeny.

6 Marepuansl 1 BeliecTBa HOCUTeNs MHPOPMaLUU Kak (GakTOpbl CTapeHusl.

7 Mexanuyeckue BO3ICUCTBUS HA JOKYMEHTBI.

8. HedexTrsr Oymaru: MEXaHHYECKUE TTOBPEKICHHUS.

9. JledexTsl Oymaru: OHOJIOTHYECKHIE TOBPEKICHHUS.

10. HedexTsl Oymaru: XMUMHUYECKHUE TTOBPEKICHUSI.

11. JedexTsl Oymaru: NoBpexaeHUs BOAON U OTHEM.

12. JledexThl TekcTa: KOppo3usi, yracaHue, BbIIBETAHHUE.

13. TumoBas HOMEHKIaTypa Ie(EeKTOB JOKYMEHTOB Ha OyMa)KHOW OCHOBE W UX OYKBEHHO-
udpoBas MHIEKCALUS.

14. TunoBass HOMeHKIaTypa JAe(EeKTOB JOKYMEHTOB Ha OyMa)KHOM OCHOBE: OTHECEHHE
nedeKToB OymMaru K THUIIOBBIM IPyIIIaM.

15. TumoBass HOMEHKJaTypa JeQeKTOB [OKYMEHTOB Ha OyMa)KHOH OCHOBE: OTHECEHHUE
ne(eKTOB TeKCTa K TUIIOBBIM IPyIIIaM.

16. Jedextsl KHHODOTOBUACOTIOKYMEHTOB: JNe(PEeKThl TIEHOYHBIX W MAarHUTHBIX HOCHTEIEH,
neeKThl N300paKeHHUS.

17. Hedextsl HhoHOTOKYMEHTOB: 1e()EeKThl TPAMMOPUTHHAJIOB, IUTACTUHOK, MATHUTHOW JICHTHI.
JledekTol 3ByyaHusl.

18. [ToBpexxneHnss TOKYMEHTOB Ha JJIGKTPOHHBIX HOCHTENsX. JlepeKThl MarHUTHBIX
HocuTelnel. JlegeKkTsl ONTHUECKUX AUCKOB.

19. [TpoBepka (QHU3UIECKOTO COCTOSHUS TOKYMEHTOB MpPH IOCTYIUIGHMM Ha XpaHEHUE B
rOCYJapCTBEHHbIN U MyHUIUNAIBHBIN apXUB.

20. CnocoObl TpOBEpPKU (PU3UUYECKOTO COCTOSIHUSI JOKYMEHTOB B apXUBE: CIOCOO CILJIOLIHOM
MIPOBEPKH.

21. Onenka (pU3MUecKOro COCTOSIHUS IOKYMEHTOB B apXUBax CIIocoOOOM Majiol BEIOOPKH.

22. [ToHsaTHE O mMpoBepKe HANUYMSA W COCTOSIHMS JTOKYMEHTOB: L€JIH, 3Talbl, METOAUKA
npoBepku. OreHka GU3NIECKOro COCTOSIHUS JJOKYMEHTOB B IIPOLIECCE TPOBEPKHU.

23. HopmaTuBHO-METOAMUYECKOE PETYJIUPOBaHME OpraHu3alMi paboThl MO  IpPOBEpKe
(U3NIECKOTO COCTOSTHUS TOKYMEHTOB.

24, VY4éTHble TOKYMEHTHI apXHBa, OTpaXkaroIiye GU3NIecKoe COCTOSIHUE JOKYMEHTOB.

6 YueOHO-MeTOAMYECKOE U HH(POPMANIMOHHOE O00ecTieYeHne T CIHIIHHbI

6.1 Cnucok HCTOYHHMKOB H JIUTEPATYPbI

VICTOYHHKH OCHOBHBIE:

'OCT 7.68-95 CUBUJl. ®oHo- u BUaeomOKyMeHTH. OOIMe TeXHUYeCKHe TpeOOBaHUS K
apXMBHOMY XpPaHEHHUIO.

PJl 50-524-84 Tlopsimox XpaHEHHS JOKYMEHTOB Ha MAIIWHHBIX HOCUTEISIX. MeToIudecKue
ykazanus. Heoeticmsyrowuil.

OCT 55.6-85. loxymeHTbl Ha OymMa)kHbIX HOocHUTeNsX. [IpaBuiia Tocy1apcTBEHHOIO XpaHEHHUSI.
Texunueckue TpedboBanus. hitp://termika.ru/issao.
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OCT 55.1-84 «JlokyMeHTBI Ha MJICHOYHBIX HOCUTENSX. [IpaBuia rocy1apcTBEHHOr0 XpaHEeHUs
OPUTMHAIIOB M CTPAaXOBBIX KOMWUHA KHHOJOKYMEHTOB M MHUKpPO(PHUIBMOB CTpaxoBoro (ouza.
Texnuueckue TpeGOBaHUAY;

OCT 55.2-84 «®ortonoxkymeHTsl. lIpaBuia rocylapcTBEHHOIO XpaHEHUS OpPUIMHAJIOB H
CTpaxoBbIX Konuil. TexHuueckue TpeOoBaHU»;

OCT 55.3-84 «®oHonokymeHThl. [IpaBuia rocyaapCTBEHHOIO XpAaHEHUS OPUTHMHAIIOB MU
CTpaxoBbIX Konuil. TexHuueckue TpeOoBaHUD.

[TpaBuiia opraHu3anuy XpaHeHus, KOMIUIEKTOBaHMs, Y4E€Ta U MCIOIb30BaHUS JOKYMEHTOB AD
P® u npyrux apXuMBHBIX JOKYMEHTOB B TOCYJAapCTBCHHBIX M MYHMIMIIAJIBHBIX apXuBaxX, My3esXx,
o6ubnuorekax, opranuzauusx PAH. M., 2007. 100 c.

IIpaBwiia opraHu3anuy XpaHEHHs, KOMIUIEKTOBAaHUSA, ydeTa M MCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoit @Denepanuu W Opyrux apXUBHBIX JOKYMEHTOB B OpraHax
rOCYJapCTBEHHON BIacTH, OpraHax MECTHOTO caMoOylpaBieHuss U opraHusauusax/ Pocapxus,
BHUMJAA. — M., 2015.

PekoMenzanuy 1O KOMIUIEKTOBAHUIO, YYETy M OpraHHU3alMM XPAHEHWUS JJIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B apxuBax opranuzanuid. (Mcnomuutens — Bcepoccuiickuit HUN
JIOKYMEHTOBEICHUS u aApXUBHOIO nena (BHUUIAL). 2013.
http://archives.ru/documents/methodics.shtml

PekoMenzanuu 1O KOMIUIEKTOBAHUIO, YYETy M OpraHHU3alMM XPAHEHUS JJIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B TOCYAApCTBEHHBIX W MyHHIMNanbHbIX apxuBax. BHUMNIAJL. 2013.
http://archives.ru/documents/methodics.shtml

Onenka (HU3NIECKOTO COCTOSHUSL JOKyMeHTOB. Croco® wmanoi BeiOopku: IIpaktmueckoe
nmocooue / BHUMA, 1996. http://termika.ru/issao

buomnoBpexaeHusi apXUBHBIX JTOKYMEHTOB Ha OYMa)XKHBIX HOCHUTENISIX M PEKOMEHIAIMH TI0
obOecrieueHWIO HMX  coxpaHHOCTH. Meroaudeckue pekomenmarmu / BHUUJIA, 1995.
http://termika.ru/issao

BrIsiBiIeHME JOKYMEHTOB € MIOBPEXICHUSIMU HOCUTENS U TEKCTAa B TOCYJAapCTBEHHBIX apXUBax:
Metoanueckoe nocobue / 'maapxus CCCP, BHUMJIAL, 1989. http://termika.ru/issao

bruonoBpexneHne apXUBHBIX JOKYMEHTOB, XpaHALIMXCA B YCJIOBUAX HEPEryJIUPYyEMOro
kiumara. Metoaudeckue pekomenganuu / BHUUIAJL, 1990. http://termika.ru/issao

AHanu3 neeKTOB apXHMBHBIX JIOKYMEHTOB M BBIOOpD pAalMOHAJIBHBIX METOJOB MX
doropecraBpanuu (Meronnueckue pekomenaanuun)/ BHUUIA, 1998. http://termika.ru/issao

PekoMenganuu 1o yCIOBHAM XpaHEHUS UM METOAAM BBIABICHUS '"YKCYCHOrO CHHApoMa'
OpUTMHAJIOB M CTPaxoOBBIX KONUH KHHOPOTOAOKYMEHTOB M Mukpodpopm Ha TAIll-ocHoBe B
rocyaapcTBeHHbIX... / PocapxuB, Poccuilckuii TrocyaapCTBEHHBIM apXWB HayYHO-TEXHHUYECKOU
nokymenraruu, 2004, http://termika.ru/issao

W cTOYHUKY TOTIONHUTEIbHBIE!

OmnpeneneHue TEXHOJOTHYECKUX JI03 CBETOBOTO OOJIyYE€HHUS apXHMBHBIX OOBEKTOB IpHU
pa3IMyYHBIX BHMJAX BocCIpou3BeaeHus. OT4eT o HaydHO-HCCle[oBaTeabcKoil pabore / Pocapxus,
BHUUJIA, 2007. http://termika.ru/issao

[TamsiTka 0 MOpsAAKE MPEICTaBICHUS TOCYAapCTBEHHBIMM apXMBaMH B BBIIIECTOSAIIUN OpraH
yIpaBJIEHUS] apXUBHBIM JIEJIOM MaTe€pHajoB IO WUTOraM MPOBEPKH HAJIMYUS U COCTOSIHHS (DOHIOB.
[Mpunoxenwne k mrucbMy Pocapxua ot 23.09.2004 N 5/1709-T http://termika.ru/issao

I'OCT 19088-89 bymara u kapToH. TepMHUHBI U oTipeesieHus 1e(EeKTOB.

I'OCT P UCO 9706-2000 Nudopmanus nokymentHas. bymara ans gokymenTtoB. TpeboBanus
K JIOJITOBEYHOCTU ¥ METOAAM HCIIBITAHUH.

JluTeparypa OCHOBHas:
ApxuBoBeJieHHE (Teopusi U MeTojuKa): yueOHUK 1 By30B / E.M. Bbypoma, E.B. Anekceesa, JI.II.
Adanacwesa. — M., 2012.

BnusHue wmarepuanioB M CHOCOOOB MeyaTH Ha CBONCTBAa COBPEMEHHOW Oymaru Juis

nonurpaduueckon mMpoMbIIIeHHOCTH U oducHon TexHuku / E. M. Jlonmanosa, C. A. EBTioxoB, E. T'.
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http://termika.ru/issao
http://termika.ru/issao
http://termika.ru/issao
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CwmupHoBa // VcciaemoBanus B KOHCEPBAIMK KyJIbTypHOro Hacieaus. - M. : Muapuk, 2005. - [Beim. 1].
- C. 165-170.

I'enbman-Bunorpagos K.b. MammHountaemble TOKYMEHTHI : TE€OpUS U MPAKTHKA apXUBHOTO
nena : yue0. mocobue. - M. : [6. u.], 1986. - 77 c.

KanantapoBa H. A. OOecnedeHue COXpaHHOCTH AayJUOBH3yaJbHBIX JOKYMEHTOB B
COBpPEMEHHBIX ycloBUsX // TeXHOTPOHHBIE TOKYMEHTHI - HHPOpMaIOHHAs 0a3a UICTOYHHUKOBEICHUS U
apxuBoBenenus. - M. : PITY, 2011. - C. 81-84.

Jlesun B.W. Hocurenu undopmanuu B nudposom Beke. M. : KommbroreplIpece, 2000. — 254 c.

MarmmuHounTaeMble TOKYMEHTBI M apXHBHI : (aH.0030p 3apyOeKHOTO M OTed.ombiTa). - M. : [0.
n.], 1994. — 47 c.

[TpuBanor B.®. ObecrieueHrne COXpaHHOCTH apXMBHBIX JOKYMEHTOB Ha OyMa)KHOW OCHOBE :
Metoaudeckoe nocooue /Pocapxus. BHUMJA. — M., 2005. — 112 c.

[TpuBasioB B. @®. OGecneueHue COXpPaHHOCTH JOKYMEHTOB IpPU BBITOJHEHUU apPXUBHBIX
pabot|[Tekcr] / moarort. E. H. Tlonosa // JlenonpousBoactso. - 2016. - Ne 1. - C. 67-77.

[Ipo6nema ponroBeunoctd pokymeHToB u Oymarm / AH CCCP, Jlab. koHcepBanmuu u
pecTaBpainuu JOKyMEeHTOB ; [0TB. pea. . M. ®@aste]. - M. ; JI. : Hayka, 1964. — 124 c.

Tuxonos B.I. OGecnieueHrne cOXpaHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB // BecTHUK apXuBHCTA. -
2005. - N5.-C. 205-227.

YcrunoB B.A., MepkynoB B.H., TuxonoB C.A. HoBble HOCHTENH apXUBHOW HH(POpPMAIUH
//Bectauk apxuBucta. Ne 1 (49). 1999. C32-51.

JIuTeparypa JOIOIHUTENIbHAS

I'ypeeBa H.}O. ObGecneuenue coxpaHHOCTH AOKYMEHTOB : Y4el. mocobue / - M. : MITMAU,
1987. - 64 c.

KysnenoB C.JI. OGecneyeHue COXpPaHHOCTH JOKYMEHTOB B 3JIEKTpOHHOH ¢dopme //
Cekperapckoe aemno. - 2004. - N10.-C. 23-27.

Kysnenos C. JI. OGecnieueHre COXpaHHOCTU 3JIEKTPOHHBIX JOKYMEHTOB B MaJIOM M CpPEIHEM
oduce[Tekcr] // denonpoussoactso. - 2012. - Ne 3. - C. 23-26.

Jlepuenko JI.JI. .O0ecrneueHre COXpaHHOCTH 3JEKTPOHHBIX JOKyMeHTOB B HanmoHnambHOM
apxuBe Coenuaennbix LlItatoB Amepuku[Tekcr]| / BectHuk apxuBucrta. - 2013. - Ne 3. - C. 262-270;
Ne 4. - C.212-223.

OObecrieueHNe COXPAaHHOCTH TEXHOTPOHHBIX JIOKYMEHTOB @ TMporpaMma Kypca Juid
cnenuanbHocTH Ne 020800 - Mcr.-apxuBoBeneHue crnennanuzanuu Ne 020803 - AynnoBusyallbHBIE,
Hayy.-TeXH. U 3KOH. apX. / Poc. roc. rymanutapueiii yu-1, Ucr.-apx. uH-T, Pak. TEXHOTPOH. apX. U
nok., Kad. nayu.-texn. u kunodotodonoapx. ; [cocT. @. A. I'enposuu]. - M. : PITY, 1998. - 11 c.

[TpuBanoB B.®d. ObGecnieueHre COXpaHHOCTH apXUBHBIX JIOKYMEHTOB: H30p. Tp. - /Mpemuci.
npo¢. M.B. Jlapuna. M., 2010. — 364 c.

CrpaBouHble U MHGOPMAIIMOHHBIE U3IAHUS:

ObecrnieueHne COXpPaHHOCTH JOKYMEHTOB : €CTECTBEHHOHAYYHOE M TEXHHUYECKoe oOecredeHune
JIeTIOTIPOU3BOICTBA U aPXUBHOIO JIeNla : aHHOT. OMOaMorp. ykas. nutT. 3a 1976-1985 rr. / I'nas. apx.
yp. npu Cosere MunuctpoB CCCP, Bcecoro3. Hayd.-ucciaen. MH-T JOKYMEHTOBEIEHUS U apX. Jena,
OTpacneBoii 1IeHTp Hay4.-TexXH. HHPopM. ; [cocT.: JI. ®. Baranosa u ap.]. - M. : [6. u.], 1990. - 110 c.

6.2 Ilepeuens pecypcoB HH(POPMALIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTh «IHTepHeT».

HanuonaneHas siekrponHas oudnuorexa (HOB) www.rusneb.ru
ELibrary.ru Hayunast anexktponnas 6ubdianoreka www.elibrary.ru
Onekrponnas oudianorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals
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Taylor and Francis

JSTOR
Apxussl Poccuu [Dnektponnsiii pecype] Peskum mocryma: hitp://www.rusarchives.ru/
[Komnanwusi| Bidspirit [D51eKTpOHHBIN pecypc]. — Pexum JOCTYyTIA:

https://ru.bidspirit.com/ui/houses/vnikitskom,false?lang=ru

7.3 Ilpodeccuonanbubie Oa3bl JAHHBIX U UH(HOPMAITMOHHO-CITPABOYHBIC CHCTEMBI
Joctyn k mpodeccruonanbHbIM 0a3am ganubix: https://liber.rsuh.ru/ru/bases

WHdopmanoHHbIE CIIPABOYHBIE CUCTEMBI:
1. Koucynbrant Ilmoc
2. Tapanr

8. MaTepuajJbHO-TeXHHYECKoe o0ecnevyeHue TUCIUIIAHbI

Hns obecrniedueHus JUCIAILINHEBI HUCIONb3YyeTCs MaTepUaILHO-TEXHUYECKast 0aza
00pa30BaTEeNBHOrO YUPEKICHUS: y4eOHbIe ayAUTOPHH, OCHAIIEHHBIE KOMIIBIOTEPOM U MPOEKTOPOM
JJIA I[GMOHCTpaIII/H/I y‘~I€6HBIX MaTepI/IaJIOB.

CocraB nmporpaMMHOT0 00€CTICUCHHUS
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

9. Obecneuenne 00pa3oBaTeJLHOr0 MpoIecca IJIsl JHUI ¢ OTPAHHYEHHBIMH BO3MOKHOCTAMH
310POBbSI H HHBAJINI0B

B xome peamuzanmmy JUCHUIUIMHBI HCIIONB3YIOTCS CICAYIOIINAE JOMOJHUTEIBHBIE METOIBI
oOy4deHusl, TEKYyIIEero KOHTPOJSI YCHEBAEMOCTH W MPOMEXKYTOUYHON arTecTaluy OO0y4arouuxcs B
3aBUCUMOCTH OT UX UHAUBUIYATBHBIX OCOOCHHOCTEH:

® [UIsl CIICTIBIX W CIAOOBUIAIIMX: JIEKIUU OQOPMIISIOTCS B BHUJIC JJIEKTPOHHOTO JOKYMEHTA,
JOCTYITHOTO C TIOMOIIBI0 KOMIBIOTEpPA CO CHEIHATU3UPOBAHHBIM MPOTPAaMMHBIM 00eCIIeUeHHEM;
MMMCbMEHHBIC 3aJ]aHWs BBITIOJNHSAIOTCS Ha KOMITBIOTEPE CO CIEIUATM3UPOBAHHBIM MPOTPAMMHBIM
o0ecrieueHneM WM MOTYT OBITh 3aMEHEHBl YCTHBIM OTBETOM; OOECIEeYMBAETCS WHIUBUAYyaIbHOE
paBHOMepHOe ocBelieHue He MeHee 300 JIOKC; NIl BBIMOJHEHUs 3aJlaHus TPH HEOOXOAMMOCTH
MIPEIOCTABIIACTCS YBEIMYMBAIOIIEEe YCTPOHCTBO, BO3MOXKHO TakK)K€ HCIIOJIIB30BAHHE COOCTBEHHBIX
YBEJIMUMBAOIINX YCTPOUCTB; MUCHbMEHHBIE 3aJIJaHUST O(OPMIISIFOTCS] YBEIIMYCHHBIM MPHQPTOM; dK3aMeH
1 3a4€T MPOBOJATCS B YCTHOU (pOpMe UITH BBIMIOJIHAIOTCS B MUCHMEHHOM (JOpME Ha KOMITBIOTEPE.

o ISl TIyXUX U CIa0OCHBIIANINX: JIEKIIUH OQOPMIISIOTCS B BHJE SJIEKTPOHHOTO IOKYMEHTa,
mu00  TPEIOCTaBISETCS  3BYKOYCHJIMBAIONIAS — ammaparypa HWHIWBUIYaIbHOTO  IOJIb30BAHHS,
MMCbMEHHBIE 3aJIlaHUsl BBIMOJHIIOTCS Ha KOMIIbIOTEpE B MHCHbMEHHOW (opMe; dK3aMEeH U 3a4eT
MIPOBOIATCS B MUCBMEHHOM (JopMe Ha KOMITBIOTEPE; BO3MOXKHO IMPOBEICHHE B (hOpME TECTHPOBAHUSL.

® ISl JIUI] C HapYIICHUSMH OIIOPHO-JBHTATEIILHOTO ammapara: JEKIUH OQOPMIISIOTCS B BHIE
ANIEKTPOHHOTO JOKYMEHTa, JOCTYIMHOIO C TIIOMOIIBI0 KOMITBIOTEpA CO  CIEIUATH3UPOBAHHBIM
MPOrpaMMHBIM  OOeCreYeHreM; MHCbMEHHBIE 3aJaHusl BBIMOJHSIIOTCS HA KOMIIBIOTEpE CO
CHEIMATM3UPOBAHHBIM IPOTPAMMHBIM 00ECIICUeHUEM; dK3aMeH U 3a4€T TPOBOAATCS B YCTHOM (hopMme
WJIH BBITIONTHSIOTCS B MUCBMEHHOM (hopMe Ha KOMITBIOTEpE.

[Tpu HEOOXOMMMOCTH MPETYCMATPUBACTCS YBEITMUCHNE BPEMEHH IS IIOJATOTOBKH OTBETA.

[Ipouienypa mpoBeneHUS MPOMEKYTOUHOW aTTECTAIUU JIsi OOydYaloOlUXCsl yCTaHABIMBAETCS C
Y4ETOM WX MHJIUBUIYATBHBIX MCHXO(QH3MUEeCKHX 0cOOCHHOCTEH. [IpoMexyTouHass arrecTalus MOXKET
MIPOBOJIUTHCS B HECKOIBKO ITATIOB.

[Ipn TnpoBeeHWHM TPOLEAYPHl OIECHUBAHUSA PE3yJIBTaTOB OOYYCHHS TIPEAyCMaTpUBaeTCs
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UCTIONIb30BaHNE TEXHUYECKUX CPEICTB, HEOOXOIUMBIX B CBSI3M C MHIUBHIYaTbHBIMH OCOOCHHOCTSIMU
oOydJaroluxcs. OTH CpeAcTBa MOTYT OBITh MPEJOCTABICHBl YHUBEPCUTETOM, MIH MOTYT
UCTIONIb30BaThCsl COOCTBEHHBIC TEXHMUECKHE CPENICTBA.

[IpoBenenue mpoueaypsl OLCHUBAHUS PE3YJIbTaTOB OOyUYEHHsI JIOMYyCKAETCS C HMCIOJIb30BaHUEM
JIMCTAaHIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHH.

ObecneunBaeTcs AOCTYN K HHGOPMAIMOHHBIM W OubmmorpaduyeckuM pecypcam B CETH
Wutepret 1 kaxaoro odyyaromerocs B popmax, aJanTUPOBAHHBIX K OTPAaHUYECHUSM HX 3710POBbS U
BOCTIPHUATHSA UHPOPMALIUH:

e Ui CIENBIX W CIA0OBUISAIIMX: B TEYaTHOM Qopme yBenndeHHbIM MpupToM, B (opme
AJNIEKTPOHHOTO JJOKYMEHTa, B popme ayaunodaiina.

® JIUIsl TITyXUX U CJIA0OCIBIIIAIINX: B Ie4aTHOU opme, B GopMe HIEKTPOHHOTO JOKYMEHTA.

® U151 0OYYAIOILINXCSl C HApYIICHUSIMU OMOPHO-/IBUTaTEIbHOTO amnmapara: B meyaTHoil gpopme, B
(dhopme 3EeKTPOHHOTO AJOKYMEHTa, B popMme aynnodaiina.

VYyeOHBIC ayAMTOPUU Ui BCEX BHJIOB KOHTAKTHOM M CaMOCTOSITEIBHOM pabOTHI, HaydHas
OuOIMOTeKa W WHBIC TMOMEIICHHUS JUIs OOYYEeHHS OCHAIIEHBI CHEIUAIBHBIM O0OpYIOBaHHEM U
y4eOHBIMU MECTaMH C TEXHUYECKUMHU CPEJICTBAMU O0yUEHUS:

® ISl CJICTIBIX W CIA0OBHASIIMX: YCTPOMCTBOM JJII CKAHUPOBAHUS M YTCHHS ¢ Kamepor SARA
CE; nucruteem bpaiins PAC Mate 20; npunrepom bpaitns EmBraille ViewPlus;

oIl TUIyXUX M CJIa0OCHBIIIAIINX: aBTOMATH3UPOBAHHBIM pPabOYMM MECTOM JUIsl JIIOAEH C
HapyUICHUEM CIyXa U c1a0O0CIHbIIANINX; aKyCTUYECKHI YCHUIIUTENb U KOJIOHKH;

o isi OOyYaloOUMXCA C HApYLICHUSIMH OIOPHO-IBUTATENILHOTO ammapaTa: MepeIBUKHBIMHU,
perynupyeMbiMu 3proHomuueckumu mapramMmu CHU-1; KOMIBIOTEpHON TEXHUKOW CO CHEIHATbHBIM
MIPOTrpaMMHBIM 00€CIICYEHUEM.

10. MeToanyeckue MaTepHAaJIbl

10.1I1;1aHbl CeMUHAPCKUX 3aHATHI

Tema 1. DakTopEl cTapeHus U IPUIUHEI HOBPEXKICHUN TOKYMEHTOB

3aganus

1. O3HaKOMBTECH CO CIIPAaBKaMH O pPe3yiIbTaTaX KOMIUIEKCHOW MPOBEPKU (eepaIbHbIX
rOCYJJapCTBEHHBIX apXHBOB.

2. B COOTBETCTBYIOIIUX pa3/ienax HalauTe NHPOPMAITUIO O HAPYIICHUSIX PEKUMOB XPaHEHHS
JIOKYMEHTOB.

3. Cnenaiite BbIBOJ O (pakTOpax, BIAMSIONIMX HA OOECIIeUeHNEe COXPaHHOCTH JOKYMEHTOB B apXUBax.

VYka3zaHus 10 BBINOJHEHHUIO 3aJaHUI:

1. O3HaKOMbBTECH CO CTPYKTYPOUH CIIPABKH O pe3yJbTaTaX KOMIUIEKCHOW MPOBEPKHU (deaepatbHbIX
roCy/IapCTBEHHBIX apXxuBOB. [loymaiiTe 0 Ha3HAYCHUN CIIPABKU KaK HCTOPUICCKOTO UCTOYHHUKA.
O3HaKOMBTECH C pa3/IelioM 0 00ECIIEYeHUIO COXPAHHOCTH aPXUBHBIX JJOKYMEHTOB.

2. 3aHecuTe BHIOpaHHYIO HH()OPMAIIHMIO B TAOJIHILY.

Ha3zBanue apxuBa OcobenHoctu OcobeHHocTH OcobenHoctu
CBETOBOT'O PEKHMA TeMITEpaTypHO- CaHUTAPHO-

BJI&YKHOCTHOTO THTHEHUYECKOTO
pexnMa pexIMa

PTUA

PTAJIA

PI'AD

PI'BUA

PTBA

PTA®]]
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Cnucok UCTOYHUKOB U JIMTEPATYpPhI:
VICTOYHUKY OCHOBHBIE

I'OCT I'OCT 7.68-95 CUBU/]. ®oHO- 1 BUAEOJOKYMEHTHI. O01IE TEXHUUYECKHE TPeOOBaHUS
K apXUBHOMY XPaHEHHUIO.

PJI 50-524-84 Tlopsimox XpaHEHHs] JOKYMEHTOB Ha MAIIMHHBIX HOCUTENSX. MeTomudeckue
ykazanus. Hedeticmayowuii.

OCT 55.6-85. JloxymeHTbl Ha OyMa)kKHbIX HOocuTeNsX. [IpaBuiia rocy1apcTBEHHOIO XpaHEHUS.
Texuunueckue TpedboBanus. hitp://termika.ru/issao.

OCT 55.1-84 «/lokyMeHTBI Ha IUIEHOYHBIX HOcUTENIX. [IpaBuia rocy1apcTBEHHOTO XpaHEHUs
OPUTHHAJIOB M CTPAaXOBbIX KOMWUHA KHHOJOKYMEHTOB M MHKpPO(HUIBEMOB cTpaxoBoro ¢onsja.
TexHuueckue TpeOOBaHUAY;

OCT 55.2-84 «®otomokymeHThl. [IpaBuia rocymapCTBEHHOrO XpaHEHUsS OPHUTMHAIOB U
CTpaxoBBIX Konuil. TexHuueckue TpeOOBaHU»;

OCT 55.3-84 «®onomokymeHThl. [lpaBwiia rocyJapCTBEHHOTO XpaHEHHUS OPUTHMHAIOB U
CTpaxoBBIX Konuil. TexHuueckue TpeOoBaHUD.

[IpaBuiia opraHu3aluu XpaHeHusl, KOMIUIEKTOBAHHUS, y4€Ta U UCIOIb30BaHUSI JOKYMEHTOB AD
P® u ngpyrux apXuBHBIX JIOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHIIMIAIBHBIX apXHUBaX, MY3e€sX,
oubnuorekax, opranuzanusx PAH. M., 2007. 100 c.

[IpaBuna opraHu3alu XpaHEHUs, KOMIUICKTOBAHHUS, y4eTa M HUCIIOJIb30BAaHUS JIOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit @enepauuu W APYrUX apXUBHBIX JOKYMEHTOB B OpraHax
rOCy/IapCTBEHHOW BJIACTH, OpPraHax MECTHOTO CaMOYIIpaBJICHHS W opraHu3amusx/ Pocapxus,
BHUUJAA. — M., 2015.

Pexomengamu 1o KOMIUIEKTOBAHUIO, YYE€TYy UM OPTraHM3allMd XPAHEHHUS JJIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B apxuBax opranmzanuii. (Mcmonmnurens — Bceepoccuiickuit HUU
JIOKyMEHTOBECHUS u apXHUBHOTO nena (BHUUIOAL). 2013.
http://archives.ru/documents/methodics.shtml

Pexomenganuu 1o KOMIUICKTOBAHMIO, YYETY W OpraHU3allMd XPAaHEHHS SJICKTPOHHBIX
apXMBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX M MyHHIMNanbHbIX apxuBax. BHUMJIAJL. 2013.
http://archives.ru/documents/methodics.shtml

HUctouynukn JOIMOJIHUTCIIBHBIC:

OnpeneneHue TEXHOJIOTMYECKUX JI03 CBETOBOTO OOJIyYE€HHUS apXUBHBIX OOBEKTOB IpHU
pa3IMyYHBIX BHJAX BOCIpou3BeaeHusa. OT4eT O Hay4dHO-HCCle[oBaTeabcKkoil pabore / Pocapxus,
BHUMNIA, 2007. http://termika.ru/issao

JIutepaTypa OCHOBHas:

BnusiHue wmartepuanioB W CHOCOOOB TI€YaTH Ha CBOWCTBA COBPEMEHHOM Oymaru s
noJurpaguueckoi MpoMbIIUIEHHOCTH U oucHoi TexHuku / E. M. Jloumanosa, C. A. EBTioxos, E. I'.
CwmupHoBa // ViccneoBanust B KOHCEpBALMHU KyJIbTypHOTO Hacieaus. - M. : Uanpuk, 2005. - [Bem. 1].
- C. 165-170.

[TpuBasioB B.®d. ObecrieueHne cOXpaHHOCTH APXMBHBIX JTOKYMEHTOB Ha OyMa)KHOW OCHOBE :
MeTtoaudeckoe nmocodue /Pocapxus. BHUMJA. — M., 2005. — 112 c.

[Ipobnema ponroBeunoctd mgokymeHToB u Oymarm / AH CCCP, Jlab. xoHcepBamuu u
pecTaBpanuu J0KyMeHTOB ; [0TB. pea. . M. @asate]. - M. ; JI. : Hayka, 1964. — 124 c.

JlutepaTypa 1ONOJHUTEIbHAS:

I'ypeeBa H.}O. OGecnieuenune coXpaHHOCTH JOKYMEHTOB : Y4e0. mocodue / - M. : MTTUAU,
1987. - 64 c.

[IpuBanoB B.®d. ObGecnedueHne COXpaHHOCTH apXWMBHBIX JOKYMEHTOB: M30p. Tp. - /Mpeauci.
npo¢. M.B. Jlapuna. M., 2010. — 364 c.
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CrpaBouHble ¥ HHGOOPMAIIMOHHbIE U3TAHUS:

ObecnieueHne COXPaHHOCTU JOKYMEHTOB : €CTECTBEHHOHAYYHOE M TEXHHYECKOe oOecrieueHne
JIEIOTIPOM3BOJICTBA M aPXUBHOTO JIEJIa : aHHOT. OMOimorp. ykas. quT. 3a 1976-1985 rr. / I'nas. apx.
ynp. npu Cosere MunuctpoB CCCP, Bcecoro3. Hayd.-ucciesl. UH-T TOKyYMEHTOBEIEHUS U apX. Jena,
OtpaciieBoii IEHTp Hay4.-TeXH. UHPOpM. ; [cocT.: JI. @. Baranosa u ap.]. - M. : [6. n.], 1990. - 110 c.

[lepeuens pecypcoB MHTEpHET:

@enepanpHoe apxuBHOE areHTCTBO (PocapxuB) [Dnexkrponuslii pecypc] / @enep. apX. areHTCTBO.
- DnekTpoH. AaH. — M., [2006-2014]. — Pexxum mocryma: http://archives.ru/ — 3ari. ¢ skpaHa.

Apxussl Poccun [Dnextponsslil pecypc] /DeaepanbHoe apXUBHOE areHTCTBO. — DJIEKTPOH. JIaH.
— M. 2001-2016. — Pexxum moctyma: http://www.rusarchives.ru/ - 3ari. ¢ skpana.

MarepranbHO-TEXHHUECKOE 00eCIIeYeHUE 3aHATHSL:
KommnsrorepHslii kinacc.

Tema 2.1. [ToBpex/ieHHs JOKYMEHTOB Ha aHAJIIOTOBBIX HOCHTEJISX: JOKYMEHTHI Ha OYMa)kHOW OCHOBE.
BykBeHHO-11M(pOBas MHICKCALUS TOBPEK/ICHUI TOKYMECHTOB.

3agaHus:

1. I[IponymepyiiTe TUCTHI B ICIE.

2. OdopmuTe ITUCT-3aBEPUTETH JIEIA.

3. Ompenenure neeKTH JUCTOB Aea.

4. Onpenenute AeEKThl TEKCTOB Jelia.

VYka3zaHus 10 BBINOJHEHUIO 3aJaHUMN:

1. OszHakoMbTech C TPeOOBAHUSAMU K HyMEpaIluH JIUCTOB B JIEJE.

2.  O3HaKOMBTECH C TPEOOBAHHUSIMH K O(hOPMIICHUIO JINCTA-3aBEPUTEIIS.
3. O3HaKOMbTECh C METOJUKOM ompeneneHus 1e(heKToB HOCUTEIS.

4.  O3HAKOMBTECH C METOJIUKON OrpeesieHus 1e(PEeKTOB TEKCTA.

CHHCOK HCTOYHUKOB U JINTEPATYPHI:
VICTOYHVKY OCHOBHEIE:

OCT 55.6-85. JlokyMeHTHI Ha OyMaKHBIX HOCHTENsIX. [IpaBuiia rocy1apcTBEHHOTO XpaHECHUSI.
Texnnueckue TpedoBanus. http://termika.ru/issao.

[paBuia opraHu3aluy XpaHSHUs, KOMIUICKTOBAHHMS, y4eTa U UCIOIb30BaHMs TOKYMEHTOB AD
P® u apyrux apxXuBHBIX JOKYMEHTOB B T'OCYJApCTBEHHBIX W MYHUIIMIIAIBHBIX apXHBax, My3esiX,
oubmmorekax, opranusanusx PAH. M., 2007. 100 c.

[lpaBuia opraHM3alMy XpaHEHWs, KOMIUICKTOBAHMs, ydeTa M HCIOJIb30BAHUS JOKYMECHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepauuu U JApYyrux apXMBHBIX JOKYMEHTOB B OpraHax
TOCYJApCTBCHHON BIACTH, OpraHax MECTHOTO CaMOyINpaBJIeHUuss u opraHuszanmsx/ Pocapxus,
BHUWIAL — M., 2015.

buonoBpexieHus: apXUBHBIX JTOKYMEHTOB Ha OYMaXHBIX HOCHUTEISAX M PEKOMEHIAIMU 10
obOecrieueHWI0 HUX  coxpaHHOCTH. Meroaudeckue pexomenmanmmu / BHUUIA, 1995.
http://termika.ru/issao

BbisiBIIeHHE JOKYMEHTORB C MOBPEKIACHUSIMHU HOCHUTEISI U TEKCTAa B TOCYAapPCTBECHHBIX apXHBaX:
Metoanueckoe nocobue / ['maBapxus CCCP, BHUMJIA/L, 1989. http://termika.ru/issao

buomnoBpekaeHre apXWBHBIX JOKYMEHTOB, XPAHSIIUXCS B YCIOBHSIX HEPEryJIHPyeMOro
kiumara. Meroaudaeckue pexomenanuu / BHUMAL, 1990. http://termika.ru/issao

AHanu3 1e(eKTOB apXHMBHBIX JIOKYMEHTOB M BBIOOp paIlMlOHAIBHBIX METOJOB HX
doropectaBparuu (Meronudeckue pekomernanun )/ BHUWUJIAL, 1998. http://termika.ru/issao

VI cTOYHUKH TOTIOTHUTEIbHbIE:
I'OCT 19088-89 bymara u kaptoH. TepMuHBI U onpeieieHus 1ePEKTOB.
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I'OCT P UCO 9706-2000 Nudopmarus nokymenTtHas. bymara mis nokymeHToB. TpeOoBaHus
K JOJITOBEYHOCTHU U METOJaM HUCIBITAaHUH.

Jlureparypa ocCHOBHas:

[TpuBanor B.®. OGecrieueHrne COXpaHHOCTH apXMBHBIX JOKYMEHTOB Ha OyMa)XHOW OCHOBE :
Metoaudeckoe nocooue /Pocapxus. BHUMJIA. — M., 2005. — 112 c.

[TpuBasioB B. ®. O6GecneueHue COXpPaHHOCTU JOKYMEHTOB IPU BBINOJIHEHUU apXUBHBIX
pabot|[Tekcr] / moarort. E. H. Tlonosa // JlenonpousBoactso. - 2016. - Ne 1. - C. 67-77.

Jluteparypa JIOMOJIHUTEIbHAS:

I'ypeea H.FO. ObGecnieuenrne cOXpaHHOCTH JIOKYMEHTOB : Yuel. mocobue / - M. : MI'MAU,
1987. - 64 c.

[TpuBanos B.®. OOecrnicueHre COXPaHHOCTH apXUBHBIX JIOKYMEHTOB: M30p. Tp. - /MPEIUCIL
npo¢. M.B. Jlapuna. M., 2010. — 364 c.

CHDaBO‘-IHBIe )41 I/IH(bODMaI_[I/IOHHBIC N3JaHUA:

OOecnieueHre COXPAHHOCTH JIOKYMEHTOB : €CTECTBEHHOHAYYHOE M TEXHUYECKOE 0OecreueHue
JICJIONPOU3BOJICTBA M APXUBHOTO JIeNIa : aHHOT. OMOIMorp. ykas. jut. 3a 1976-1985 rr. / I'nas. apx.
ymp. nipu CoBere Munuctpos CCCP, Bcecoro3. Hayu.-uccien. MH-T JOKYMEHTOBEIICHHS U apX. Jieja,
OrtpacieBoii HEHTp Hay4.-TeXH. UHPOpM. ; [cocT.: JI. ®@. Baranosa u ap.]. - M. : [0. u.], 1990. - 110 c.

Ilepedens pecypcoB MuTepHer

depepanbHoe apxuBHOe areHTCTBO (PocapxuB) [DnextponHslii pecypce] / denep. apX. areHTCTBO.
- DnektpoH. aaH. — M., [2006-2014]. — Pexxum noctyma: http://archives.ru/ — 3ari. ¢ skpaHa.

Apxussl Poccun [Dnektponnslil pecypce] /DeaepaibHoe apXHBHOE areHTCTBO. — DIICKTPOH. JaH.
— M. 2001-2016. — Pexxum noctyna: http://www.rusarchives.ru/ - 3ari. ¢ skpaHa.

MaTepI/Ia.HI)HO-TeXHI/I‘-ICCKoe obecrieueHre 3aHATHS:
AyauTopus ¢ IpOEKTOPOM

ApxuBHBIE J1€71a

IIpoctsle kapaHgammn

banku nucra-3aBepurens gena

Tema 2.2. TloBpexeHHS JOKYMEHTOB, WX KJIacCH(UKANMs M METOJIbI AMArHOCTHKH. [ToBpexkIeHHS
JOKYMEHTOB Ha HEOyMayKHBIX aHAJIOTOBBIX HOCUTEIISAX

3anaHus:

1. IIpoBeauTe BU3yallbHbIH OCMOTP MUKpOo(UIbMa (HOH/1A TOTb30BAHUS.

2. [IpoBenuTe BU3yalIbHbIII OCMOTP MarHUTHOTO HOCUTEJIS HH(OPMALIUH.

3. Onpenenure cnienn(puKy BBISIBICHUS TOBPEXKACHNN HEOYMaKHBIX aHAJIOTOBBIX HOCUTENEH
nH(pOpMaLIHH.

Vka3zaHus 0 BRIIOJTHEHUIO 3aJaHM:

1. O3HakoMbTECh C TPEOOBAHUSIMH BBISIBIICHUST (PU3NUYECKUX MOBPEKICHIH HEOYMaKHBIX aHAJIOTOBBIX
HOcHUTeNeH HHPOpMAITIH.

2. O3HaKOMBTECh C TPEOOBAHUSMH BBISIBICHUS TEXHUYECKUX MOBPEKACHUN HEOYMaKHBIX aHAJIOTOBBIX
HocHTeNel HHpopMalu

3.CocTraBbTe CpaBHUTEIHHYIO TAOMHIlY GU3NUYECKUX U TEXHUUYECKUX MOBPEXKICHUN HEOYMaKHBIX
AQHAJIOTOBBIX HOCUTEJICH HH(POPMAIIHH.

Hocurens 1 Hocurens 2 Hocurens 3 Hocurens 4 Hocurens 5

duznueckue
MOBPEKICHUS

Texunueckue
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| [IOBPEXKICHUS ‘ ‘

Cnycok UCTOYHUKOB U JIUTEPATYPHL:
VI cTOYHUKY OCHOBHBIE!

I'OCT I'OCT 7.68-95 CUBU 1. ®oHO- u BUACOMOKYMEHTHI. OO0IHe TeXHUYECKUE TPeOOBaHUS
K apXMBHOMY XPAaHEHHUIO.

OCT 55.1-84 «JlokymMeHTbI Ha MJIEHOYHBIX HOcUTENAX. [IpaBuia rocy1apCTBEHHOrO XpaHeHUs
OPUTMHAJIIOB M CTPAaXOBbIX KOMHHA KHWHOJOKYMEHTOB M MHKPO(QHIBMOB CTpaxoBoro (ouja.
Texnuueckue TpeGOBaHUAY;

OCT 55.2-84 «®oronokymeHTsl. llpaBmiia TOCYZapCTBEHHOTO XpaHEHHUS OPUTHHAIOB U
CTpaxoBbIX Konuil. TexHuueckue TpeOoBaHU»;

OCT 55.3-84 «®ononokymeHThl. [IpaBuia rocyaapCTBEHHOIO XpaHEHUsS OPUTHMHAIOB MU
CTpaxoBbIX Konuil. TexHuueckue TpeOOBaHUD.

[TpaBuiia opraHu3aluy XpaHeHUs, KOMIUIEKTOBAHUSI, Y4€Ta U UCIIO0Ib30BaHUs JOKYMEHTOB AD
P® u apyrux apxuBHBIX JOKYMEHTOB B IOCYJapCTBEHHBIX W MYHHUIMNAJIbHBIX apXUBax, My3esX,
oubnmorekax, opranusanusx PAH. M., 2007. 100 c.

[IpaBuna opraHuM3aluy XpaHEHUs, KOMIUJIEKTOBAaHMs, ydeTa M HCIHOJIb30BaHUSA JOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoii ®enepanuu W Opyrux apxXUBHBIX JOKYMEHTOB B OpraHax
rOCYJapCTBEHHON BIacTH, OpraHax MECTHOTO caMoOylpaBieHuss U opraHuzanusax/ Pocapxus,
BHUMJAA. — M., 2015.

buonoBpexaeHue apXMBHBIX JOKYMEHTOB, XpaHSIIMXCA B YCIOBUAX HEPETyJIUpyeMOro
kiauMaTa. Meroaudeckue pekomenganuu / BHUMJIAL, 1990. http://termika.ru/issao

AHanu3 ne(eKTOB apXMBHBIX JOKYMEHTOB U BBIOOp palMOHAIbHBIX METOJOB HX
¢doropecraBparuu (Meroandeckue pekomenaarun)/ BHUWUJIAJI, 1998. http://termika.ru/issao

PexomeHganuu 1o YCJIOBHUSM XpaHEHMs M METOJaM BBbISBIEHHUS "YKCYCHOro cHHApoma"
OPUTMHAJIOB M CTPAaxOBBIX KOomuil KuHO(MoTOmoKymeHToB u Mukpodpopm Ha TAIl-ocHoBe B
rocyaapcTBeHHbIX... / Pocapxu, Poccuilckuii rocygapCTBEHHBIM apXMB HayYHO-TEXHHUYECKOH
nokymenraruu, 2004, http://termika.ru/issao

JIuTeparypa OCHOBHas:

Kanantaposa H. A. OOecrneyeHne COXpPaHHOCTH ayJUOBU3YaJIbHBIX JIOKYMEHTOB B
COBPEMEHHBIX ycloBUsX // TeXHOTPOHHBIE TOKYMEHTHI - HH(POpPMAaIOHHAs 0a3a UICTOYHUKOBEACHUS U
apxuBoBeaeHus. - M. : PITY, 2011. - C. 81-84.

[TpuBasioB B.®. ObecrieueHre COXpaHHOCTH apXMBHBIX JOKYMEHTOB Ha OyMaXHOM OCHOBE :
Metoaudeckoe nocodue /Pocapxus. BHUMJA. — M., 2005. — 112 c.

[TpuBasioB B. @®. OGecneueHue COXpaHHOCTU JOKYMEHTOB IpPU BBINOJIHEHUU apPXUBHBIX
pa6ot[Tekcr] / moarot. E. H. TTomosa // lenonpousBoactso. - 2016. - Ne 1. - C. 67-77.

JIuteparypa JIONOJHUTEIbHAs

I'ypeera H.}O. ObGecnieuenne cOXpaHHOCTH JIOKYMEHTOB : Yuel. mocobue / - M. : MITUAU,
1987. - 64 c.

ObecnieueHne COXPAHHOCTH TEXHOTPOHHBIX JOKYMEHTOB : TIporpaMMa Kypca JUIs
cneunanbHocTd Ne 020800 - Hcr.-apxuBoBeaenue cnenuanuzanun Ne 020803 - AynuoBu3yanbHbIE,
Hay4.-TeXH. U 9KOH. apX. / Poc. roc. rymanutapusiii yu-1, Ucr.-apx. uH-1T, ®ak. TEXHOTPOH. apX. U
nok., Kad. nayd.-texn. u kunodortodonoapx. ; [coct. @. A. I'enposuu]. - M. : PITY, 1998. - 11 c.

[TpuBanoB B.®. ObGecnedueHne COXpaHHOCTH apXWMBHBIX JOKYMEHTOB: M30p. Tp. - /mpeauci.
npo¢. M.B. Jlapuna. M., 2010. — 364 c.

CrpaBoyHble U MHQOPMAITMOHHBIEC U3IAHUS:
ObecrnieueHre COXpPaHHOCTH JOKYMEHTOB : €CTECTBEHHOHAYYHOE U TEXHHYECKoe oOecreyeHue
JIeTIOTIPOU3BOICTBA U APXUBHOIO JIeNla : aHHOT. OuOiIMorp. ykas. aut. 3a 1976-1985 rr. / 'nas. apx.
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yrp. npu Cosere MunuctpoB CCCP, Bcecoro3. Hayu.-uccieq. MH-T JOKYMEHTOBEACHHUS U apX. Jea,
OrtpacieBoii IEHTp Hay4.-TeXH. UHPOpM. ; [cocT.: JI. ®@. Baranosa u ap.]. - M. : [6. u.], 1990. - 110 c.

Ilepedens pecypcos MuTepHer

denepanbHOe apxuBHOE areHTCTBO (PocapxuB) [DnexTpoHHbIH pecype] / Deaep. apX. areHTCTBO.
- DnektpoH. aaH. — M., [2006-2014]. — Pexxum nocryma: http://archives.ru/ — 3ari. ¢ sxpaHa.

Apxusbl Poccun [DnekTponHsiii pecypc] /DenepaibHoe apXUBHOE areHTCTBO. — DJIEKTPOH. JIaH.
— M. 2001-2016. — Pexxum noctyna: http://www.rusarchives.ru/ - 3ari. ¢ skpaHa.

MatepuaabHO-TEXHHUECKOE 00eCTIeueHUE 3aHATHS:
KomnbroTepHslii kiacc.

Tema 2.3. IloBpexxieHHs JOKYMEHTOB, UX KJIacCU(UKalys U METOJIbl TMarHoCcTUKH. [ToBpexieHus
MallMHOYUTAEMBIX U DJIEKTPOHHBIX TOKYMEHTOB.

3amanus:

1. IlpoBeauTte BU3yaabHbIH OCMOTP MAaIMHOYUTAEMOI'O JOKYMEHTA.

2. IIpoBenuTe OCMOTP ONTUYECKOTO HOCUTEIS.

2. Onpexnenute cnenn(UKy BHISBICHUS MOBPEXKICHUN MAIIMHOYNTAEMBIX U JIEKTPOHHBIX
JOKYMEHTOB

YKazaHus 10 BBIIOJHEHUIO 3a/JaHUM:

1. O3HaKOMBTECH C TPEOOBAHUSMH BBISBICHUS (PU3NIECKUX U TEXHUUECKUX MOBPEKICHHUH
MAaIIMHOYUTAEMbIX HOCHTEIEH HH(OPMALIUH.

2. O3HaKOMBTECH C TPEOOBAHUSMH BBISBICHUS (PU3NIECKUX U TEXHUUECKUX MOBPEKICHHH
ANIEKTPOHHBIX HOCUTENEeH HH(OpMaLUH

3.CocTaBbTe CpaBHUTEIBHYIO TAaOIHIly (PU3HMUECKUX U TEXHHUYECKUX TOBPEKICHUN AIIEKTPOHHBIX
HOcHUTeNed HH(OPMAIIH.

Hocurens 1 Hocurens 2 Hocurens 3 Hocurens 4 Hocurens 5

duznueckue
MOBPEKICHUS

Texunueckue
MOBPEKICHUS

Cnucok UCTOYHUKOB U JIUTEPATYPBI:
W cTOYHUKH OCHOBHBIE:

PJ1 50-524-84 Tlopsinok XpaHeHHMs JOKYMEHTOB Ha MAIIMHHBIX HOCUTENsAX. MeToauueckue
ykazanusi. Heoeiicmsyrowuii.

[TpaBuiia opraHu3anuy XpaHeHUs, KOMIUIEKTOBAHMSI, Y4€Ta U MCIIOIb30BaHUs JOKYMEHTOB AD
P® u npyrux apXuBHBIX JOKYMEHTOB B TOCYJIAapCTBEHHBIX U MYHMIMIIAJbHBIX apXUBax, My3esX,
oubnmorekax, opranuzanusx PAH. M., 2007. 100 c.

IIpaBuna opraHu3anuu XpaHEHMs, KOMILIEKTOBAHMS, Y4Y€Ta W HCIIOIb30BAHUS JOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoir ®enepanuu M Apyrux apxXMBHBIX JOKYMEHTOB B OpraHax
roCy/1JapCTBEHHOM BJAacTH, OpraHax MECTHOTO CaMOYIIpaBJleHHs U opraHusauusx/ Pocapxus,
BHUUJAL. — M., 2015.

PekoMenpanuu 1O KOMIUIEKTOBAHUIO, YYE€Ty M OpraHM3allMd XPaHEHUS dJIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B apxuBax opranusauuil. (Mcnomnurens — Bceepoccuiickuii HUUN
JIOKYMEHTOBEICHHUSI u apXUBHOTO nerna (BHUUIAL). 2013.
http://archives.ru/documents/methodics.shtml

PekoMeHpanuu 1O KOMIUIEKTOBAHUIO, YYE€Ty W OpraHM3allud XpaHEHHs] AJIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B TOCYAApCTBEHHBIX W MyHMIMNaIbHbIX apxuBax. BHUWJIAJL. 2013.
http://archives.ru/documents/methodics.shtml
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buomnoBpexaeHne apXWBHBIX JOKYMEHTOB, XPAHSIIUXCS B YCIOBHSX HEPEryJIUpyeMOro
kiumara. Metoauueckue pexomenaanuu / BHUMJAL, 1990. http://termika.ru/issao

AnHanu3 1e(eKTOB apXHMBHBIX JOKYMEHTOB M BbIOOp pAIMOHAJIBHBIX METOIOB HX
doropecraBparnuu (Meroaudeckue pekomeraarun)/ BHUWUJIAJL, 1998. http://termika.ru/issao

JIureparypa OCHOBHas:

I'enbman-Bunorpagos K.b. MamnHountaemble TOKYMEHTHI : TEOpUS U MPAKTHKA apXHWBHOTO
nena : yueb. mocodue. - M. : [6. u.], 1986. - 77 c.

Jlesun B.U. Hocurenu undopmaruu B indposom Beke. M. : KommnbroteplIpecc, 2000. — 254 c.

MamuHOYNTaeMbIe JOKYMEHTHI U apXUBHI : (aH.0030p 3apyOeKHOTO M OTEY.OmbITa). - M. : [0.
n.],1994. — 47 c.

[TpuBanoB B. ®. OOGecmeyeHne COXPAaHHOCTH JOKYMEHTOB IPH BBHINOJHEHHHM AapXHUBHBIX
pabot[Tekcr] / moarot. E. H. ITonora // lenonpousBoactro. - 2016. - Ne 1. - C. 67-77.

TuxonoB B.M. O6ecrieuenne COXpaHHOCTH AJIEKTPOHHBIX IOKYMEHTOB // BecTHHK apXuBHCTA. -
2005. - N5.-C. 205-227.

YcrunoB B.A., MepkynoB B.H., TuxonoB C.A. HoBble HOocuTenn apXxwBHOH WH(pOpManuu
//Bectauk apxuBucta. Ne 1 (49). 1999. C32-51.

Jluteparypa JIONOJIHUTEIIbHAS:

I'ypeesa H.IO.. Ob6ecrieueHne COXpaHHOCTH JTOKYMEHTOB : YueO. mocobue / - M. : MITMAU,
1987. - 64 c.

KysnenmoB C.JI. OO0ecrneueHue COXpPaHHOCTH JOKYMEHTOB B 3JIEKTPOHHOH dopme //
Cekperapckoe gemno. - 2004. - N10.-C. 23-27.

Kyznenon C. JI. ObecnieueHue COXpaHHOCTH AJIEKTPOHHBIX JOKYMEHTOB B MajOM U CPEIAHEM
oduce[Tekcr] // Jenonpoussoactso. - 2012. - Ne 3. - C. 23-26.

JIBuenko JIJI. .ObecneyeHre COXpaHHOCTH AJIEKTPOHHBIX JOKyMEHTOB B HanmonanbHOM
apxuBe Coenunennsix llItatoB Amepuku|Tekcr] / Bectnuk apxusucta. - 2013. - Ne 3. - C. 262-270;
Ne 4. - C.212-223.

OOecnieueHre COXPAHHOCTM TEXHOTPOHHBIX JIOKYMEHTOB : TporpaMMa Kypca st
cnenuranbHocTd Ne 020800 - Hcr.-apxuBoBenenue crenuanuzanuu Ne 020803 - AynuoBu3yalibHbIE,
Hay4.-TeXH. ¥ 3KOH. apX. / Poc. roc. rymanutapuelii yH-T, UcT.-apx. UH-T, DaKk. TEXHOTPOH. apX. U
nok., Kad. Hayd.-rexn. u kunopotodonoapx. ; [coct. @. A. 'egpoBuu]. - M. : PITY, 1998. - 11 c.

[TpuBanoB B.®. ObecrnieueHre COXpaHHOCTH ApXUBHBIX JOKYMEHTOB: M30p. Tp. - /Mpenucil.
npod. M.B. Jlapuna. M., 2010. — 364 c.

CrpaBoyHble 1 UHPOPMAIIMOHHBIE U3/TAHHUS:

ObecrnieueHre COXpPAaHHOCTHU JOKYMEHTOB : €CTECTBEHHOHAYYHOE U TeXHUYeckoe oOecreyeHue
JIEJIOTIPOU3BOJICTBA M aPXUBHOTO Jeja : aHHOT. OuOnuorp. ykas. nut. 3a 1976-1985 rr. / I'nas. apx.
ynp. ipu CoBere Munuctpo CCCP, Bcecoros. Hayu.-uccies. MH-T TOKYMEHTOBEJICHUS U apX. JAela,
OTpacneBoii LeHTp Hay4.-TeXH. HHPOpM. ; [cocT.: JI. ®. Baranosa u ap.]. - M. : [6. u.], 1990. - 110 c.

[Tepeuensb pecypcoB MHTEpHET

®denepanbHOoe apxuBHOe areHTcTBO (PocapxuB) [DnexkTpoHHbIH pecypc] / Denep. apX. areHTCTBO.
- DnekTpoH. AaH. — M., [2006-2014]. — Pexxum moctyma: hitp://archives.ru/ — 3ari. ¢ skpana.

Apxussl Poccun [DnextpoHHslil pecypc] /DenepaibHoe apXUBHOE areHTCTBO. — DJIEKTPOH. JIaH.
— M. 2001-2016. — Pexxum noctyma: http://www.rusarchives.ru/ - 3ari. ¢ skpaHa.

MatepuanbHO-TEXHUYECKOE 0OecTieueHNe 3aHATHS:
KomMmnberotepHslii kiacc.

Tema 3. [IpoBepka hU3HMUECKOr0 COCTOSIHUS JJOKYMEHTOB B apXUBE
Samanus;
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1. OxapakrepusyiiTe NOpsAI0K MPOBEPKH PUINIECKOTO U TEXHUYECKOTO COCTOSHUS JOKYMEHTOB B
apXuBe.

2. OxapakTepHu3yiTe cucTeMy y4ETHBIX JOKYMEHTOB apXuBa, (GUKCUPYIOMINX (GU3UUYECKOE U
TEXHUUYECKOE COCTOSIHUE aPXUBHBIX JJOKYMEHTOB.

3. OxapakTepu3yiTe opraHu3auio padoThl MO IPOBEPKE U YUETY GU3ZUUECKOTO U TEXHHUUECKOTO
COCTOSIHUS JIOKYMEHTOB B (heiepalibHBIX TOCYIapCTBEHHBIX apXUBaX.

Vka3anus 1o BEITTOTHEHHUIO 3aJaHUH:

1. 3yunTe HOPMATHUBHYIO U METOIMYECKYIO 0a3y OpraHu3aluy MPoBepKu GU3UIECKOTO 1
TEXHUYECKOTO COCTOSIHHSI JOKyMEHTOB B apxuBe. CHopMymHpyiTe anropuT™ IpOBEIACHHS IIPOBEPKH
(bU3UYIECKOTO U TEXHHUYECKOTO COCTOSHUS apXUBHBIX JJOKYMEHTOB

2. Onpenenure y9€THBIC JOKYMEHTBI, OTPAKAIOIIHE (PU3MUECKOE i TEXHUYECKOE COCTOSIHIE apXUBHBIX
JIOKYMEHTOB. Y Ka)KUTE Ha3HAYEHUE KAXKJOTO JOKYMEHTA.

3.Ha ocHOBe cripaBoOK 0 pe3ynbTaTax KOMIUIEKCHOH MPOBEPKH (eIepalIbHBIX TOCYAaPCTBEHHBIX
apPXHUBOB COCTAaBbTE CPABHUTEIIBHYIO TAOIUITy OPraHU3aIliy PabOThI IO MTPOBEPKE U YUETY
(U3MYECKOTO ¥ TEXHUYECKOTO COCTOSTHUS JIOKYMEHTOB B (pe/iepalibHbIX TOCYIAPCTBEHHBIX apXMBaX.

HazBanue apxuBa | Bumsr pabot no npoBepke Opranuzanus yuéra GU3nIecKoro
(U3NIECKOTO U TEXHUIECKOTO Y TEXHUYECKOTO COCTOSHUSA
COCTOSIHMSI ADXUBHBIX JIOKYMEHTOB | apXUBHBIX JTIOKYMEHTOB

PTUA

PTAJIA

Pl'AD

PI'BUA

PT'BA

PTAD]]

CHnuCcoK UCTOYHUKOB U JIUTEPATYPBI
U CTOYHHUKH OCHOBHBIE

P/l 50-524-84 Tlopsamoxk XpaHeHHsS JAOKYMEHTOB HA MAIIMHHBIX HOCHUTENsX. MeToauueckue
ykazanus. Heodeiicmsyrowuii.

[IpaBuna opranu3zanuu XpaHeHHs, KOMIJIEKTOBAHMS, YU€Ta U UCIOJIb30BAaHUS TOKYMEHTOB AD
P® wu npyrux apXuBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHIIMMAIBHBIX apXWBaX, My3esX,
o6ubnmorekax, opranuzanusx PAH. M., 2007. 100 c.

[IpaBuna opraHu3any XpaHEHHs, KOMIUIEKTOBaHUSA, Y4€Ta M HCIOJb30BAHHUS JTOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepauuu W JAPYrux apXHUBHBIX JOKYMEHTOB B OpraHax
rOCy/IapCTBEHHOW BJAcTH, OpraHax MECTHOTO caMOYIpaBieHHs W opraHusamusx/ Pocapxus,
BHUUIAA. — M., 2015.

PekomeHmanMu 1O KOMIUIEKTOBAHUIO, YYE€TYy M OPraHU3aluy XPAHEHHUS AJIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B apxuBax opranuzauuil. (Mcmonaurens — Bceepoccuiickuit HUU
JIOKYMEHTOBEICHUS u apXUBHOI'O Jena (BHUUOAL). 2013.
http://archives.ru/documents/methodics.shtml

PekomeHmanum 1o KOMIUIEKTOBAHUIO, YYE€TYy M OpraHU3alMyd XPAHEHUS dJIEKTPOHHBIX
apXWBHBIX JJOKYMEHTOB B TOCYIApCTBEHHBIX W MyHHUIHMNaiIbHbIX apxuBax. BHUUJIAJ. 2013.
http://archives.ru/documents/methodics.shtml

BrisiBneHHe TOKYMEHTOB C MOBPEXKACHUAMHU HOCUTENS M TEKCTA B TOCYAapCTBEHHBIX apXHBaX:
Metoanueckoe nocobue / 'maBapxus CCCP, BHUMUJIAL, 1989. http://termika.ru/issao

PexoMeHmanmu 1o yCIOBUSIM XpPaHEHUST W METOAAaM BBISBICHUS "YKCYCHOTO CHHIpoma'
OPUTHHAJIOB U CTPaxOBBIX KOMU KuHOGOTOAOKYyMeHTOB U Mukpopopm Ha TAIll-ocHoBe B
rocynapcTBeHHbIX... / PocapxuB, Poccuiickuii rocynapCTBEHHBIH apXUB HayYHO-TEXHUYECKOM
nokymenraruu, 2004, http://termika.ru/issao

VCTOYHUKH AONOJHUTEILHBIC:
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[TaMsATKa O TOPSIKE MPEACTABICHUS TOCYJaPCTBEHHBIMH apXMBAMHU B BBINICCTOSIIMNA OpraH
yIpaBJICHUS] apXUBHBIM [IEJIOM MAaTEpPHAJIOB IO HMTOTaM IMPOBEPKH HAJIUYUS U COCTOSHHUS (DOHJIOB.
[Tpunoxenue k mrucbMy PocapxuBa ot 23.09.2004 N 5/1709-T http://termika.ru/issao

JlutepaTypa OCHOBHas:

ApxuBoBeneHue (Teopust U MeToauka): yaeOHuk it By30oB / E.M. byposa, E.B. Anekceesa,
JL.II. AdanaceeBa. — M., 2012.

[TpuBasioB B.®. ObecrieueHne COXpaHHOCTU APXMBHBIX JOKYMEHTOB Ha OyMa)XHOH OCHOBE :
Meroaunueckoe nmocoodue /Pocapxus. BHUNJA. — M., 2005. — 112 c.

JluTeparypa JONOIHUTEIbHAS:

I'ypeeBa H.}O. OGecnieduenne coXpaHHOCTH JTOKYMEHTOB : Y4eb. mocobue / - M. : MITHAU,
1987. - 64 c.

OOGecnieyeHne COXPAHHOCTH TEXHOTPOHHBIX JOKYMEHTOB :© MporpamMma Kypca Juist
cnernaabHocTH Ne 020800 - Hcr.-apxuBoBenenue cnernuanuzanuu Ne 020803 - AyanoBu3yaibHbIC,
Hay4.-TeXH. ¥ 9KOH. apX. / Poc. roc. rymanutapuslii yH-T, UcT.-apx. UH-T, PaK. TEXHOTPOH. apX. U
nok., Kad. nayu.-texn. u kunodorodonoapx. ; [coct. @. A. I'enposuu]. - M. : PITY, 1998. - 11 c.

[TpuBasioB B.®. OGecrnicueHne COXpPaHHOCTH APXWUBHBIX JIOKYMEHTOB: M30p. Tp. - /MPEaMCIL.
npod. M.B. Jlapuna. M., 2010. — 364 c.

CrpaBouHble ¥ HHGOOPMAIIMOHHBIC U3TAHUS:

ObecnieueHne COXpaHHOCTH JOKYMEHTOB : €CTECTBEHHOHAYYHOE M TEXHHYECKOe oOecrieueHne
JIEJIONPOU3BOJICTBA U APXUBHOTO JeNa : aHHOT. OuOmuorp. ykasz. jaut. 3a 1976-1985 rr. / I'nas. apx.
yup. npu Cosere Munuctpos CCCP, Bceecoro3. Hayu.-ucciaen. MH-T JOKYMEHTOBEIEHUS U apX. JAena,
OtpacneBoii IeHTp Hay4.-TeXH. HHPopM. ; [cocT.: JI. @. Baranosa u ap.]. - M. : [6. u.], 1990. - 110 c.

Ilepeuensb pecypcoB MHTEpHET

@enepanpHOe apxuBHOE areHTCTBO (PocapxuB) [DnexkTpoHHbI pecypc] / Denep. apX. areHTCTBO.
- DnekTpoH. aaH. — M., [2006-2014]. — Pesxum aoctyma: http://archives.ru/ — 3ari. ¢ sxpaHa.

Apxussl Poccun [DnexTpoHHBIH pecype] /PeaepanbHOe apXUBHOE areHTCTBO. — DJIEKTPOH. JIaH.
— M. 2001-2016. — Pexxum poctyna: http://www.rusarchives.ru/ - 3arm. ¢ sxpana.

10.2MeToanyecKkue peKOMeHIAHH 10 MOAT0TOBKE MMCbMEHHbIX padoT

Bce mnuceMenHble paloThl (OKManbl, 3cep, pedeparbl) AOKHBI ObITh O(QOPMIIEHBI IO
YCTaHOBIICHHBIM TpeOOBaHUAM (0OJIOKKa, OTJIaBJICHHWE, COJEpKaHWE, CIHCOK HWCTOYHHKOB U
JUTEpaTyphl) U coJepkKaTh Ha CBOeH 00JI0’KKe MoJHble cBeAeHus o6 aBrope (OPUO, dakynbTer, Kypc,
HaNpaBJICHUE MMOATOTOBKH, MTPOQIIIb, HANMEHOBAHHUE AMCIUILUIMHBI 10 KOTOPOW OHA HANMCaHa  T.I1.).
Bce nuceMeHHbIE pabOThl AOJKHBI ObITH HANMCaH Ha OCHOBE MCTOYHMKOB, O(QHUIMAIBHBIX CAWTOB U
JUTEPaTyphl C YKa3aHHEM CCBUIOK Ha HUX B TEKCT€ W TIOJHBIM OHOIHOrpaduuecKuM OMUCAHHUEM
HCMOJIb30BAHHBIX PECYPCOB B CIIUCKE HCTOUHUKOB U JIUTEPATYPHI.

[Tucemennsie paboThl (dcce, nOKIan, pedepar) pa3InyaloTcs MEXIy co0oil 1Mo o0beMy u
riyOuHe npopaboTKu u3ydaemoro Borpoca. OObem scce He noibkeH mpeBblmath 1-3 crp. OObem
JOKJIa/la 3aBUCHT OT BBIOPaHHOW TeMbl, HO He noibkeH mpeBbimaTh 10-15 crp. OOvem pedepata
3aBUCHUT OT BBIOpaHHOI TeMbl 0T 15 110 25 cTp.
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ITpunoxenne 1. AHHOTAITHS
paboueii mporpaMMbl JUCIUILTHHBL

AHHOTAIIUS PABOYEM ITPOT'PAMMBI JTUCIHUILIAHBI

JucuuiuinHa — «J[MarHocTUKa  TMOBPEKICHUH  JTOKYMEHTOB»  pealu3yercs Ha  (hakyJbTeTe
apXMBOBEACHUS U IOKYMEHTOBEACHUSI Kadeapoil apXUBOBEICHUS.
[lenp qUCHMIUIMHBL: CPOPMUPOBATH Yy O0yYarOIUXCs MPEICTaBIEHHE O IPUUUHAX U XapaKTepe
MOBPEXICHUI apXUBHBIX JJOKYMEHTOB Ha PA3HBIX HOCUTEISX U METO/AAX UX ONPEACTICHHUS.
3ajauu IUCHUILIUHBL
- U3YYUTH U KIIacCCU(UIMPOBATH IPHUYUHBI TIOBPEKACHUHN TOKYMEHTOB;
- U3YYUTh XapaKTep U KIACCUPUKALMIO TOBPEXKAECHUIN TOKYMEHTOB Ha aHAJIIOTOBBIX HOCUTEIISX;
- U3YYUTH XapaKTep U KIACCU(PUKAIUIO IOBPEXKACHUIN TOKYMEHTOB Ha 3JIEKTPOHHBIX HOCHTEIISIX;
- PacCMOTPETh COBPEMEHHBIE METO/IbI OIIPECIICHUS MTOBPEXKACHUHN TOKYMEHTOB.
JucuuruiiHa HarpaBiieHa Ha (JOPMHUPOBAHUE CICAYIOMINUX KOMITETEHIIHIA:
IIK-8 Omnpeznenser BUb! U IPUUUHBI pa3pyLIEHUs, COCTOSTHUE COXPAaHHOCTH 00BEKTa
pecTaBpallMOHHBIX PadOT, MPOBOAUTE PAOOTHI IO €T0 PecTaBpalri, KOHCEPBAIIUH, OQOPMIICHHIO
pecTaBpalliOHHOMN TOKYMEHTALUH.
B pe3ynbrare ocBOE€HUS AUCHUIIIMHBI 00yYatOIIUICS JOKEH:
3HAaTh:
(bakTOpBl CTapeHUs1 JOKYMEHTOB U XapaKTep UX BO3JEHCTBHSI HA TIOKYMEHTHI,
CHoco0bl IPOBEPKU (PU3UYECKOIO COCTOSTHUS TOKYMEHTOB;
JOKYMEHTBI 110 Y4ETY (PU3MUYECKOI'O COCTOSHUS ApXUBHBIX JIOKYMEHTOB;
HOPMATHUBHYIO U METOAMYECKYIO 0a3y OpraHU3aIliK BBIBICHUS U yU€Ta (PU3HIECKOro
COCTOSIHUS apXUBHBIX JIOKyMEHTOB.
YMers:
® CBOEBPEMEHHO UM TOYHO MPOBOIMTH OIEHKY (PH3MUYECKOTO COCTOSHUS apXUBHBIX JIOKYMEHTOB C
LEJIBIO [TPEJOTBPALLEHHSI UX YTPaThI;
® [IPOBOAUTH NPOBEPKY (U3NYECKOIO COCTOSHHUS JOKYMEHTOB IPU BBINOJHEHUH Pa3IMYHbIX
BUJIOB apXMBHBIX padoT;
e omnpeaensaTh Ae(PeKThl HocUTeNIeH U JeeKThl TEKCTa JOKYMEHTOB, IPOUCXOKICHHE Ne(EKTOB;
® TMPUMEHATh Ha TMPAKTHKE HOPMATHBHBIE M METOAMYECKH JOKYMEHTHI TI0 OpraHH3alud
BBISIBJICHUS U y4€Ta (PU3NYECKOTO COCTOSHUS ApXUBHBIX JIOKYMEHTOB.
Bnaners:
® [IOHMMaHUEM 3HAaYMMOCTU MEp JUArHOCTHKU (U3UYECKOTO COCTOSIHHMSI JTOKYMEHTOB JUIs
o0ecrnedyeHns UX COXpaHHOCTH;
® HaBBIKAMH MTPUMEHEHHs OYKBEHHO-IIM(POBOI WHIECKCAIUH 1e(PEKTOB JOKYMEHTOB;
® T[OHMMaHUEM TPeOOBaHMI HOPMATHUBHBIX JOKYMEHTOB IO BBISABICHHIO M YUYETY (pU3HUECKOTO
COCTOSIHUSI apXUBHBIX JIOKyMEHTOB.
[To nucruIuiiHe IpeycMOTpEeHa MPOMEXKYTOUHas aTTecTalus B popme dK3aMeHa.
OO1w1ast TPyA0EMKOCTh OCBOCHHUS AUCHUIUIMHBI COCTABIACT 3 3a4ETHBIX €AMHHULIBL.



